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A. INTRODUCTION TO THE PARENT-STUDENT HANDBOOK

A Message from the Pastor:

Good Day Good People! Welcome to St. Lawrence of Brindisi Catholic School.

These are the words that St. Francis of Assisi greeted the people of his day. He recognized the
goodness of God within each human being.

The Franciscan spirit of education is centered in the heart. If you touch the heart, you open the mind.
As we know, love, which comes from the heart, removes fear and opens our lives to others,
whatever race, color or creed. We say that we educate the whole child, spiritually, emotionally,
physically and intellectually. Yet, it all starts with love which comes from the heart. For this reason
the Franciscan Spirit of education will create a sense of community, family, as a core value in our
educational process.

Let me thank you for entrusting your child to our educational process. Together, let us build a family
of brothers and sisters that opens minds because we choose to love. This is our call, and therefore,
our dignity that comes from being a son or daughter of God.

As I close, let us promise to pray for each other. This will be our greatest gift. Know that you and
your family remain in the prayers and Mass intentions of the Capuchin Friars.

Take care and God bless,

Fr. Matthew G. Elshoff, OFM Cap.

President/Pastor
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Mensaje del Presidente/Pastor

Buenos Días Buena Gente! Bienvenidos a la Escuela Católica San Lorenzo de Brindisi.

Estas son las palabras que San Francisco de Asís saludó a la gente de su tiempo. Reconoció la bondad de Dios dentro de
cada ser humano.

El espíritu franciscano de la educación está centrado en el corazón. Si tocas el corazón, abres la mente. Como sabemos, el
amor, que viene del corazón, quita el miedo y abre nuestra vida a los demás, sea cual sea su raza, color o credo. Decimos que
educamos al niño/a en su totalidad, espiritualmente, emocionalmente, físicamente e intelectualmente. Sin embargo, todo
comienza con el amor que viene del corazón. Por eso el espíritu franciscano de la educación creará un sentido de comunidad,
de familia, como valor fundamental en nuestro proceso educativo.

Permítame agradecerle por confiar a su hijo/a en nuestro proceso educativo. Juntos, construyamos una familia de hermanos
y hermanas que abre mentes porque elegimos amar. Este es nuestro llamado, y por lo tanto, nuestra dignidad que proviene de
ser hijo o hija de Dios.

Al terminar, prometamos orar unos por los otros. Este será nuestro mayor regalo. araaSepa que usted y su familia
permanecen en las oraciones e intenciones de la Misa de los Frailes Capuchinos.

Cuídate, y que Dios te bendiga,

Padre Mateo G. Elshoff, OFM Cap.

Presidente/Párroco
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Dear Parents, Guardians, and Students,

Welcome to the 2022-2023 academic year.  I do hope that this summer break has left you safe,
rested, and re-tooled with new energies, ideas, and enthusiasm for the upcoming exciting year ahead!

At St. Lawrence of Brindisi School, the faculty, staff, and administration are committed to high
standards for every student.  We believe that the learning process needs to emphasize the education
of the whole child and recognize that every student is a unique creation of God, made in His holy
image and is deserving of that status of being a child of God.  The emphasis of academic excellence
is what has attracted me to serve as St. Lawrence of Brindisi School principal.  I am convinced of
this tradition and will join the ranks of my predecessors in moving the school forward academically
and spiritually.

Beyond the classroom, St. Lawrence develops children who will become critical thinkers who are
emotionally, physically, and spiritually prepared to be lifelong learners in a Catholic high school and
onward to college or university.

I encourage all St. Lawrence students to make friends, get involved in afterschool activities such as
clubs and athletics.  Please read this edition of the parent-student handbook and make yourselves
aware of our school’s policies and expectations as well as the Department of Catholic School of the
Archdiocese of Los Angeles.

With warm regards and wishes,

Xavier E. Jimenez

Principal
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Estimados Padres, Tutores, y Estudiantes,

Bienvenidos al año académico 2022-2023.. Espero que las vacaciones del verano los encuentre
sanos, saludables, descansados, y preparados para el año escolar que está al rumbo de empezar.

Aquí en la escuela de San Lorenzo de Brindisi, la facultad, personal, y administradores están
comprometidos a altos estándares para cada estudiante.  Creemos que el proceso de aprendizaje
necesita poner énfasis en la educación entera del niño y reconocer que cada estudiante es una
creación única de Dios, nuestro Señor hecho en su santa imagen y merecido del estado de ser un
hijo(a) de Dios.

El énfasis de excelencia académica aquí en San Lorenzo es lo que me ha atraído a servir como
director aquí en San Lorenzo de Brindisi.

Las tradiciones de excelencia me llaman la atención y con mis predecesores moveré adelante esta
escuela académicamente y espiritualmente.

Más allá de las aulas de aprendizaje San Lorenzo desarrolla niños que serán pensadores críticos que
estarán preparados emocionalmente, físicamente, y espiritualmente a hacerse adultos que valoran el
aprendizaje escolar para asistir en una secundaria Católica, colegio, o universidad.

Ánimo a los estudiantes de San Lorenzo a que hagan amistades, se involucren y participen en clubs y
organizaciones deportivas.  Por Favor  lean esta edición de manual para que se enteren de las pólizas
y reglamentos que apoya la escuela de San Lorenzo de Brindisi y el departamento de escuelas
católicas de la arquidiócesis de Los Ángeles.

Saludos cordiales,

Xavier E. Jimenez

Director
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Sections of this Parent-Student Handbook are particular to the School St. Lawrence of Brindisi
Catholic School. Other sections are policies and procedures of the Archdiocese of Los Angeles, most
of which can be found at http://handbook.la-archdiocese.org/

B. GENERAL INFORMATION

1. History

In 1908 a Catholic church was founded on Compton Avenue. Originally it was named Most Holy
Redeemer. In 1922, the Capuchin Franciscan Friars were given stewardship of the parish. They
renamed the parish Saint Lawrence of Brindisi after a Capuchin saint who was known for his
intelligence, scholarly work, great preaching, and love of God.

One of the primary concerns of the Capuchin Friars was education. With much hard work the friars
and parishioners  raised $40,000.00 to open Saint Lawrence of Brindisi School.

The school opened with 200 students and was staffed by the Sisters of Notre Dame until 2005.  By
1960 the school had grown to more than 360 students. In 1962, the original school building was
replaced with a safer, earthquake-resistant, reinforced brick and concrete structure.

2. Mission & Philosophy

Mission
At St. Lawrence of Brindisi Parish School, our mission is to instill Catholic beliefs and values that
build a foundation promoting academic achievement, continuing personal growth, active community
participation, and an appreciation for life.

Philosophy

The friars, faculty, and staff of Saint Lawrence of Brindisi Catholic School work diligently to assist
parents in their role as primary educators of their children. Together, our  goal is to develop the
whole child, spiritually, emotionally, physically  and intellectually.

In keeping with the Franciscan tradition of living the Gospel values and our patron Saint Lawrence
of Brindisi, we strive to create a Catholic environment that promotes academic success through
Faith, one that teaches students to appreciate their gifts by sharing them, especially with those in
greatest need.
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2. Schoolwide Learning Expectations

School Wide Learning Expectations Upper Grades

(5th, 6th, 7th, 8th)

Morally
Responsible

Catholic

Academically
Prepared
Individual

Self-Motivator Life-long
Learner

Effective Communicator

Who respects
and appreciates
life in all of its
diversity

Who
demonstrates
solid
foundations of
grade-level
standards.

Who sets and
perseveres in
meeting goals.

Who applies
learning to his
or her life
situations by
using a variety
of resources.

Who writes clearly and
speaks with confidence and
poise.

Who is a
conscientious,
moral
decision-maker
and imitates
gospel values.

Who integrates
problem-solving
strategies in
daily life.

Who takes
initiative and
demonstrates
strong work ethic.

Who has
knowledge of
current events
and world
affairs.

Who participates
successfully
in our technological society.

Who actively
participates in
the Liturgy.

Who develops
critical thinking
skills and
organizational
skills.

Who eagerly
approaches
challenges, and
asks clarifying
questions.

Who exhibits
curiosity and
enthusiasm for
learning.

Who is an active listener
that works collaboratively
with others.

School Wide Learning Expectations for Intermediate Grades

(TK, K, 1st, 2nd, 3rd, 4th)

Morally
Responsible

Catholic

Academically
Prepared Individual

Self-Motivator Life-long Learner Effective Communicator

Who shows
respect and
appreciates
creation.

Who meets
grade-level
standards.

Who never gives
up in reaching
goals.

Who uses skills
learned in school to
help in daily life.

Who speaks, writes , and listens well.

Who listens to the
“good voice” and
follows God’s rules.

Who tries to solve
daily problems by
using strategies.

Who takes pride
in their work.

Who is aware of what
is happening around
the world.

Who uses technology responsibly.

Who actively
participates in the
liturgy.

Who develops
critical thinking skills
and organizational
skills.

Who goes
beyond what is
expected and
asks clarifying
questions.

Who is eager to learn
and uses his/her
resources.

Who is an active listener that works
collaboratively with others.
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2 3. 4. Accreditation

WCEA/WASC ACCREDITATION PROCESS/PLANNING

WCEA and WASC formally cooperate in accrediting Catholic schools. WCEA commissioners of the
archdiocese facilitate the program of accreditation for the archdiocese and participate as members of
the overall WCEA commission. WCEA participates in the review and recommendation process. The
fundamental goal of WCEA is school improvement. The processes for school improvement, as
carried out through the combined efforts of WCEA, WASC, and the local diocese and school
community, resulting in a term of joint accreditation granted by WCEA and WASC. Terms of
accreditation are granted upon evidence of acceptable quality and the progress each school makes
toward achieving its full potential for the particular student body it serves.

School accreditation is a means used by WCEA and WASC to:

● Foster excellence in elementary school and high school education
● Encourage school improvement through a process of continuous self-study and evaluation
● Assure a school and its publics that the school has clearly defined and appropriate educational
goals and has established conditions that promote the achievement of those goals currently and in the
future
● Identify a school as having unique and appropriate purposes and goals and possessing the means to
accomplish them
● Assure that a school meets formally approved criteria for the operation of a quality school
● Provide a form of recognition by an external agency that assures that a school is associated with an
educational institution committed to quality and ongoing school improvement based on
self-assessment and planning

Although the school year is a minimum of 180 days, during the year preceding and the year of
accreditation, schools are permitted an additional three full days or six early dismissal days for
faculty meetings to prepare the accreditation report, the Self Study. These days are counted as
instructional days and do not need to be made up.

5. Code of Christian Conduct

Students can best receive a quality, morally based education if students, parents/guardians, and
school officials work together. Normally, these parties can resolve their differences. In some rare
instances, however, the school may find it necessary, in its discretion, to require parents/guardians to
withdraw their child.

As an express condition of enrollment, students and parents/guardians shall follow standards of
conduct that are consistent with the Christian principles of the school, as determined by the school in
its discretion. These principles include but are not limited to any policies or procedures set forth in
the school's parent/student handbook.

These Christian principles include but are not limited to:

● Parents/guardians are expected to work courteously and cooperatively with the school to assist the
student in meeting the academic, moral, and behavioral expectations of the school.
● Students and parents/guardians may respectfully express their concerns about the school operation
and its personnel. However, they may not do so in a manner that is discourteous, scandalous,
rumor-driven, disruptive, threatening, hostile, or divisive.
● In a place where a school employee is required to be in the course of his or her duties, any
parent/guardian or another person whose conduct materially disrupts classwork or extracurricular
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activities or involves substantial disorder may be guilty of a misdemeanor. This statement does not
apply to any otherwise lawful employee-concerted activity, including but not limited to picketing
and distributing handbills.
● Any parent/guardian or other people could risk his or her child's continuation in school if he or she
insults or abuses the principal or any teacher in the presence of students, parents/guardians, or other
school personnel while on school premises, public sidewalks, public streets, other public ways
adjacent to school premises, or at some other place if the principal or teacher is required to be there
in connection with assigned school activities.

These expectations for students and parents/guardians include but are not limited to all
school-sponsored programs and events (e.g., extended care, athletics, and field trips).

The school reserves the right to determine, at its discretion, when conduct is severe enough to
warrant immediate action without warning and/or without an intermediate step short of withdrawal.

6. School Personnel Lists

St. Lawrence of Brindisi School is an entity of the parish. The pastor is ex-officio the chief
administrative officer of the parish school. He implements policies of the Catholic School Board in
the parish school, and on points not covered by the archdiocesan policy, he determines policies
consistent with Board policy and appropriate to the needs of the school. The pastor has
administrative, personal, finance, and spiritual responsibilities in relation to the school. The
immediate direction and supervision of the school program is, however, delegated to the principal
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Pastor/President – Fr. Matthew Elshoff, OFM Cap.

Vice-President of Mission- Heather Garcia

Director of Academics and Principal – Xavier Jimenez

Director of Student Life and Vice-Principal -Kyle Watkins

Director of Operations and Facilities - Teresa Perez

Transitional Kindergarten teacher- Sonia Gurrola

Kindergarten teacher- Domonique Payan

Grade 1 teacher- Guadalupe M. Trejo

Grade 2 teacher- Lucia Lopez

Grade 3 teacher- Maria Zavala

Grade 4 teacher- Malik White

Grade 5 teacher- Jaqueline Anguiano

Grade 6 teacher- STAFF

Grade 7 teacher- Anna Stigen

Grade 8 teacher- Lizette Salazar

Computer Science Education teacher- Ricardo Romero

Physical Education teacher- Nidia Rivera & Teltrick Gordon

Instructional Aide - Alejandra Rodriguez

Instructional Aide - Maria Carcamo

Instructional Aide - Emely Mejia

After School Program Aide - Stephanie Gomez

After School  Program Aide - Javier Garcia

After School Program Coordinator- Nidia Rivera

Office Manager/ Tuition Officer/HR/School Compliance Officer- Lizeth Alfaro

Administrative Assistant - STAFF

Literacy Center – Delan Hilliard

Maintenance Staff - Ms. Gabriela Hernandez, Ms. Sarah Hailey

7. School Schedule and Calendar

7:15 am Gates Open for students to come in
7:55 am First Bell/Gates Closed
8:00 am Tardy Bell / School begins
2:40 pm Dismissal
2:55 pm Students will be sent to the after school program followed by a charging fee the next day for
late pick-up
2:40 pm to 5:15 pm After school program
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Details available at: https://www.stlawrencebrindisi.com/calendar-1

Office Hours

7:30 a.m. to 4:00 p.m. Monday-Friday
7:30 a.m. to 1:30 p.m. Half days

8. School Map/Mascot/Colors

School Mascot: Cougar

School Colors: Black/Gold/Blue
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9.Schoolwebsite,social media
School Website: http://www.stlawrencebrindisi.com

Facebook: St. Lawrence of Brindisi School

Instagram: st._lawrence_brindisi_watts

Twitter: StLawrenceBrindisi@SLBSchool

Schoolspeak:
https://adla.schoolspeak.com/Secure/Login.aspx?Community=90002001&ReturnUrl=https%3a%2f
%2fadla.schoolspeak.com%2fPubl ic%2fCommunityMain.aspx%3fCommunity%3d90002001

10. Zero Tolerance Policy

The Archdiocese of Los Angeles will not knowingly assign or retain a priest, deacon, religious,
layperson, or volunteer to serve in its parishes, schools, other pastoral ministries, or in any other
assignment when such an individual has previously engaged in the sexual abuse of a minor.

Under the Zero Tolerance Policy of the Archdiocese of Los Angeles, any person guilty of sexual
misconduct with a minor under the age of 18:

● May not have any paid or volunteer assignment in any ministry in the archdiocese
● May not volunteer in any non-ministerial activity or event

11. Safe Environment Training for Children and Youth

Each elementary school, high school, religious education program, confirmation program, and youth
ministry program must offer an annual VIRTUS® Touching Safety Program for Children. Each
location must provide home-based materials to all parents/guardians to help them understand and
support their children's education regarding child sexual abuse prevention.

All junior high and high school students should recognize that while they are engaged in service or
activities that involve children or youth, they are role models who are called to treat each child or
youth with respect and care.

Student workers and volunteers:

● Are required to observe all rules and regulations established by their school and by the school or
agency they are serving

● May not associate with or be present with children or youth or be a party to activities that violate
civil law and/or school rules

● Should exercise caution in all interactions with children, including verbal, written, and electronic
communications

● Games or sports with children should be engaged in only in the presence of adults, or in a place
openly accessible and visible to adults
● Should keep the door open or be visible through door windows while in a room with children or
youth
● Should not discuss topics or use vocabulary with children or youth that could not be comfortably
used in the presence of parents/guardians or the school principal
● Should never give gifts or mementos to individual children or youth unless this is authorized by
the principal
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● Must respect the physical boundaries of children and youth; children and youth must never be
touched punitively, nor should they be touched in any way that could be construed as inappropriately
affectionate

All high schools implement safe environment Criteria and Outcomes for High Schools.

All staff and volunteers including all coaches must comply with the safe environment and
fingerprinting requirements listed in this chapter. The following is a checklist for all clergy and for
individuals who have supervisory or leadership responsibility at a location.

Non-clergy staff and volunteers who are going to exercise ministry outside the Archdiocese of Los
Angeles are required to request a Letter of Good Standing that will be sent to the chancery of the
archdiocese where the ministry will be exercised. A copy of the letter may also be sent to the
parish(es) the non-clergy staff member or volunteer will visit. See the Guidelines for Requesting a
Letter of Good Standing for Non-Clergy.

FAMILY LIFE

Definition of Family Life
Family Life education is intended to provide a comprehensive view of human development and
behavior, personal relationship, and management of resources. The purpose of formalized family life
education is to inculcate Catholic values, virtues, and attitudes that relate to the current family life of
the student.

The Empowering God’s Children curriculum is provided yearly to teach children to protect
themselves from predators and dangerous situations.

12. GUIDELINES FOR ADULTS INTERACTING WITH MINORS AT PARISH OR PARISH
SCHOOL ACTIVITIES OR EVENTS

Staff members/faculty/volunteers must be VIRTUS® Certified, complete a Live Scan background
check, and have passed a current TB screening. Copies of all of these documents must be on file in
the school office before an individual may work with students. Adults acting in staff, faculty,
ministerial, or other paid or volunteer positions in the Archdiocese are role models who are called to
treat each minor with respect and care. Staff members, faculty, or volunteers serving either in a paid
or volunteer position need to maintain professional relationships with minors whether on or off
parish or parish school locations.
Please review the following guidelines and sign the "Acknowledgment of Receipt" for the file at the
parish or parish school where you work or volunteer.

Staff members/faculty/volunteers will ensure that minors are properly supervised at all times, thus
providing them a safe environment. Minors must be viewed as "restricted individuals" because they
are not adults and are not independent.
If staff members/faculty/volunteers who are supervising minors observe a situation where civil law,
parish, and/or school rules are being violated, they must take appropriate action immediately.
Staff members/faculty/volunteers should always be aware they have considerable personal power
because of their ministerial positions. Therefore, they will maintain respectful ministerial
relationships, avoiding manipulation and other abuses of power. Staff members/faculty/volunteers
must avoid assuming the role of a "father or mother figure" which may create an excessive
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emotional attachment for all parties.
The attraction between adults and minors is possible, and care and caution should be taken in all
interactions. The parish/school administration should be informed immediately if such an attraction
exists. Dating or sexual relationships between a staff member/faculty/volunteer and a minor are
inappropriate and unethical. Dating or sexual relationships between a staff member/faculty/volunteer
and a minor are unlawful. Communications with minors (e.g., notes, email and internet exchanges,
telephone calls) must be for professional reasons only. Discussions of a sexual nature must always
take place in an appropriate educational context. Sexual jokes, slang, or innuendo are inappropriate
when interacting with minors.

Staff members/faculty/volunteers will respect confidential information concerning minors or
confidential information of a personal nature shared by a minor. However, if a minor shares
confidential information that could pose a threat to the minor or to others, the staff
member/faculty/volunteer has an obligation to notify the proper authorities.

When staff members/faculty/volunteers are supervising minors or young adults at parish/parish
school-sponsored activities, they may not be under the influence of alcohol, may not consume
alcohol in the presence of persons under age 21, nor offer alcohol to them. When a staff
member/faculty/volunteer is alone in a room with a minor, the door must be open or there must be
clear visibility through windows.

Staff members/faculty/volunteers are to engage in games or sports activities with minors only in the
presence of other adults or in a place openly accessible/visible to others.

Staff members/faculty/volunteers planning parish/parish school events in their homes with minors
must have the permission of the parish/school administration. In addition, staff
members/faculty/volunteers may not have any minor in their homes without the knowledge of the
minor's parent or guardian.

Staff members/faculty/volunteers may not drive minors unless it is to or from a parish/parish
school-sponsored activity and may never drive alone with a minor. Driving minors requires parental
permission slips that indicate the transportation is by personal vehicle. The parish/parish school
administration must approve any use of personal vehicles. Trips involving minors must have a
sufficient number of adult chaperones and minors to preclude the appearance of inappropriate
personal involvement with minors. Parent or guardian written permission is required for the
publication of a picture of a minor.
Adults are permitted to interact alone with a minor(s) only after complying with Archdiocesan
policies regarding fingerprinting and safe environment training. They may work with minors only as
part of a team if they do not have these requirements.
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ACKNOWLEDGMENT OF

RECEIPT OF GUIDELINES FOR ADULTS INTERACTING

WITH MINORS AT PARISH/SCHOOL ACTIVITIES OR EVENTS

I have received and agree to comply with the Guidelines for Adults Interacting with Minors at
Parish, Parish School, Youth Ministry or Religious Education Activities or Events of the
Archdiocese of Los Angeles. As stated in the copy of these guidelines: “All adults working or
volunteering with minors are also accountable to follow all policies contained in any other
‘Handbooks’ that the parish/school may use’ (i.e.: Catholic Schools Handbook, Parish ministry
handbook, etc.). All adults acting in a staff, faculty, ministerial or other paid or volunteer * position
in the Archdiocese are role models who are called to treat each minor with respect and care.
Clergy/staff members/faculty/volunteers serving either in a paid or volunteer position need to
maintain professional relationships with minors whether on or off the parish or parish school
locations.” These guidelines are part of the commitment of the Archdiocese of Los Angeles to keep
children and youth safe and to provide a role model for all minors under our care.

Activity(ies) or Event(s) in which I am involved:

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

Name (please print legibly): ________________________________________

Signature: ______________________________________________________

Date: ______________________________

Copyright © 2021 Roman Catholic Archbishop of Los Angeles, a corporation sole. All rights reserved. Revised September 2021
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ARCHDIOCESE OF LOS ANGELES

GUIDELINES FOR ADULTS INTERACTING WITH MINORS AT PARISH OR PARISH
SCHOOL ACTIVITIES OR EVENTS (Revised 9/20/2021)

● Adults acting in a staff, faculty, ministerial or other paid or volunteer position in the Archdiocese
are role models who are called to treat each minor with respect and care. Clergy/staff
members/faculty/volunteers serving either in a paid or volunteer position need to maintain
professional relationships with minors whether on or off the parish or parish school locations.
Please review the following guidelines and sign the “Acknowledgement of Receipt” for the file at
the parish or school where you work or volunteer.

● Clergy/staff members/faculty/volunteers will ensure that minors are properly supervised at all
times, thus providing them a safe environment. Minors must be viewed as “restricted individuals”
because they are not adults and are not independent.

● If clergy/staff members/faculty/volunteers who are supervising minors observe a situation where
civil law, parish and/or school rules are being violated, they must take appropriate action
immediately.

● Clergy/staff members/faculty/volunteers should always be aware they have considerable personal
power because of their ministerial positions. Therefore, they will maintain respectful ministerial
relationships, avoiding manipulation and other abuses of power.

● Clergy/staff members/faculty/volunteers must avoid assuming the role of a “father or mother
figure,” which may create an excessive emotional attachment for all parties.

● Attraction between adults and minors is possible, and care and caution should be taken in all
interactions. The parish/school administration should be informed immediately if such an
attraction exists. Dating or sexual relationships between a clergy/staff member/faculty/volunteer
and a minor are inappropriate and unethical. Dating or sexual relationships between a clergy/staff
member/faculty/volunteer and a minor are unlawful.

● Clergy/staff members/faculty/volunteers working with minors must be familiar with and follow the
Acceptable Use Policy for use of all electronic devices, including those provided by the
Archdiocese as well as personal devices. The Acceptable Use Policy can be found here:
https://handbook.la- archdiocese.org/chapter-10/section-10-3

● Communications with minors (e.g., notes, letters, e-mail and Internet exchanges, telephone calls)
must be for professional reasons only.

● Discussions of a sexual nature must always take place in an appropriate educational context.
Sexual jokes or slang are inappropriate when interacting with minors. All pornographic or obscene
materials are harmful to minors and must never be on parish/school premises.

Copyright © 2021 Roman Catholic Archbishop of Los Angeles, a corporation sole. All rights reserved. Revised September 2021

● Clergy/staff members/faculty/volunteers will respect confidential information concerning minors
or confidential information of a personal nature shared by a minor. However, if a minor shares
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confidential information that could pose a threat to the minor or to others, the clergy/staff
member/faculty/volunteer has an obligation to notify the proper authorities.

● When clergy/staff members/faculty/volunteers are supervising minors or young adults at parish or
parish school- sponsored activities, they may not be under the influence of alcohol, may not
consume alcohol in the presence of persons under age 21, nor offer alcohol to them.

● When a clergy/staff member/faculty/volunteer is alone in a room with a minor, the door must be
open, or there must be clear visibility through windows.

● Clergy/staff members/faculty/volunteers are to engage in games or sports activities with minors
only in the presence of other adults, or in a place openly accessible/visible to others.

● Clergy/staff members/faculty/volunteers planning parish/school events in their homes with minors
must have the permission of the parish/school administration. In addition, clergy/staff
members/faculty/volunteers may not have any minors in their homes without the knowledge of the
minor’s parent or guardian.

● Clergy/staff members/faculty/volunteers may not drive minors unless it is to or from a
parish/parish school - sponsored activity and may never drive alone with a minor. Driving minors
requires parental permission slips that indicate the transportation is by personal vehicle. The
parish/parish school administration must approve any use of personal vehicles. Trips involving
minors must have a sufficient number of adult chaperones and minors to preclude the appearance
of inappropriate personal involvement with minors.

● Parent/guardian written permission is required for the publication of a picture of a minor.

● Adults are permitted to interact alone with minor/minors only after complying with Archdiocesan
policies regarding fingerprinting and safe environment training.

13. Boundary Guidelines for Junior High and High School Youth Working or Volunteering
with Children or Youth
Every year, the Archdiocese of Los Angeles Boundary Guidelines and Code of Conduct for Middle
and High School Youth Working or Volunteering with Children or Youth (English version and
Spanish version) must be distributed to, reviewed by, and signed by all youth volunteers (junior high
and high school students, including students who are already 18 years old) who work or volunteer
with children or youth. The location must provide annual training on these boundary guidelines. The
form's signed acknowledgment of receipt must be on file at the parish or school (see "Safe
Environment Training Documents" in the Record Retention Schedule, sorted by category and record
type).
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ARCHDIOCESE OF LOS ANGELES

BOUNDARY GUIDELINES AND CODE OF CONDUCT FOR MIDDLE AND HIGH SCHOOL YOUTH
WORKING OR VOLUNTEERING WITH CHILDREN/YOUTH

GENERAL INSTRUCTIONS ON USE OF THIS FORM

To ensure the safety of children and youth in the Archdiocese of Los Angeles, all middle and high
school youth, including students who are already 18, who work or volunteer with children/youth in
co- curricular school programs or parish ministries must receive training on Boundary Guidelines
from the adult in charge before beginning their ministry. The youth worker/volunteer and their
parent/guardian must sign this Code of Conduct form to verify they understand their obligations.
The signed form should be kept in the youth worker/volunteer file.

Code of Conduct for Youth Workers/Volunteers

I have agreed to work or volunteer with fellow youth or younger children. I promise to behave as
Jesus would want me to do – to treat others with respect and kindness. I understand that to help me
guide my behavior, I must follow the rules in this Code of Conduct.

I understand that if I break the rules of this Code of Conduct, I may be removed from my volunteer
or work assignment and that my parent/guardian will also be notified, as appropriate. If I am
dismissed while on a trip, I will be sent home at the expense of my parent/guardian.

As a Youth Worker/Volunteer, I will:

● Be a charitable, tolerant Christian.

● Behave according to the teachings of the Roman Catholic Church.

● Treat everyone with whom I interact with respect, patience, integrity, courtesy and dignity.

● Make sure that children or youth in my care are safe.Use positive reinforcement whenever possible.Report
to an adult in charge of the program or     ministry if I see, hear or suspect anything that makes me
uncomfortable or that makes me think that another person is in danger or has been harmed.

● Inform the adult in charge if I sense that a child/youth I am working with is getting a crush on me.

● Dress appropriately and not wear any clothing with offensive messages or pictures.

● Carefully consider my leadership role before participating in private visits, parties or other
activities with the children/youth I am working with and discuss any questions or concerns with the adult
in charge of the program or ministry. Pre-existing relationships with families or peers in the program or
ministry should be shared with the adult in charge of the program or ministry.

● Consider my role as a leader before giving any gifts to children/youth in my program or ministry and
discuss with the adult in charge the appropriateness of any gifts I may wish to give.

Copyright © 2014 Roman Catholic Archbishop of Los Angeles, a corporation sole. All rights reserved.

20



● Be familiar with and follow the Acceptable Use Policy for use of all electronic devices, including those
provided to me as well as my personal devices. The Acceptable Use Policy can be found here:
https://handbook.la-archdiocese.org/chapter-10/section-10-3
As a Youth Worker/Volunteer, I will not:

● Do anything I know to be illegal or immoral.
● Smoke, vape or use tobacco, marijuana, or other related products.
● Use, have or share alcohol or illegal drugs.
● Verbally threaten, bully, tease or physically abuse anyone.
● Use profanity.
● Use inappropriate physical discipline or discipline that frightens or humiliates a child/youth.
● Touch a child/youth in a sexual, overly-affectionate or other inappropriate manner.
● Sexually harass, request sexual favors from, or make sexually explicit statements to anyone.
● Become inappropriately friendly with the children/youth I am working with through, social media

(for example, Snapchat, Instagram, Facebook, Twitter) other forms of communication.

I have read and understand the Archdiocese of Los Angeles Boundary Guidelines and Code of
Conduct for Middle and High School Youth Working or Volunteering with Children or
Youth.
Print Student Name: ________________________ Position: ________________
Signature of Youth Volunteer: ____________________ Date: ______________
I have read and understand the above Guidelines and agree to support my child in following them.
I agree that I am ultimately responsible for my child’s behavior, and agree to accept the
consequences, which may include dismissal from the program or ministry, if my child does not
follow the Guidelines.

Print Parent Name: ________________________

Signature of Parent/Guardian: _____________________ Date: ____________

Copyright © 2014 Roman Catholic Archbishop of Los Angeles, a corporation sole. All rights reserved.
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14.Dress/UniformCode SCHOOL UNIFORM POLICY

The uniform policy of the school is created and implemented to ensure a fair and equal requirement
for all students and to create an environment of learning that focuses on schoolwork instead of
clothing trends. We ask that every student and parent follow these guidelines when purchasing
uniforms this summer. If you have any questions, please call the school or speak to the uniform
company. We have worked with them closely and they are aware of our guidelines. It is critical that
uniforms are correct, worn appropriately and fit well. Students with incorrect uniforms will need to
call home to get the correct uniform brought to school and will be sent home to change after the 3rd

warning.

All uniforms must come from Michael’s Uniforms and must be in good shape and clean.

Girls: * Girls may not wear tight blouses or tight P.E. t-shirts
Grades TK- 4 Uniform jumpers with a uniform white blouse
or
navy blue uniform pants or shorts with the navy blue, short sleeve or navy blue long sleeve polo
shirts with the school logo or white blouse.
Grades 5-8 Uniform skirt with the uniform white OVER BLOUSE or blue polo with the school logo
The OVER BLOUSE has a special band at the bottom, ONLY OVER BLOUSES MAYBE
WORN UNTUCKED WITH THE SKIRT
or
navy pants with the navy blue, short sleeve polo shirt with the logo all shirts are tucked in unless it is
the white overblouse. Navy blue, long sleeve polo shirt worn only during the winter months.
* White undershirt or PE gray shirt ONLY is worn under the polo. No colored or designed shirts. No
long sleeve undershirts or turtlenecks. Undershirts should not show except at the collar. All shirts are
to be tucked in at all times.
Socks Knee-high or calf in white or navy blue or tights in these colors only. Tights or leggings may
not be worn under the shorts – under jumpers and skirts only. No ankle socks. No leggings allowed.
Shoes Oxford saddle shoes (white and black or white and blue), black Mary Janes with a wide strap
close to the ankle and rubber soles, or black athletic shoes with black, laced correctly and rubber
soles. Any logos must be black as well. Shoes must fit correctly. The 6 th, 7th, 8th girls are allowed to
wear black leather ballet flats with a solid sole. Students are not allowed to wear converse.
* For safety reasons no converse, slip-on shoes, or other non-running shoes, such as skater flat
sole shoe type, etc... No pink, green, or other color lines or details are allowed.
*No black high-top sneakers for the uniform and no slip-on shoes (see 6th, 7th, and 8th exception).
Belts Black or navy blue belts are worn with uniform pants and uniform shorts
*All pants and shorts must be worn with a belt. No fancy, oversized, or logo belts. No decorations
on belt buckles or belts. The simple belt only.
Boys: Navy blue pants with the navy blue, short sleeve polo shirt with the school logo. Navy, long
sleeve blue polo shirt worn only during the winter months.
A white undershirt or PE gray shirt ONLY is worn under the polo. No colored or designed shirts. No
long sleeve undershirts or turtlenecks. Undershirts should not show. All shirts are to be tucked in at
all times. Socks White, navy, or black socks only, calf or above the ankle. No ankle socks are
allowed. Logos must be white or black Shoes Black athletic or dressy shoes with velcro or black
shoelaces, laced correctly, and black rubber soles. Any logos must be black as well. Shoes must fit
correctly.
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* For safety reasons no converse, slip-on shoes, or other non-running shoes, such as skater flat
sole shoe type, etc... No pink, green, or other color lines or details are allowed.
* High-top shoes above the ankles as long as the pants cover the shoe.
Belts Black or navy blue is worn with uniform pants and uniform shorts
*All pants and shorts must be worn with a belt. No fancy, oversized, or logo belts.

No decorations on belt buckles or belts. Simple belt only
PE Uniforms
▪ All students will wear a gray PE T-shirt with the school logo
▪ 5th, 6th, 7th, and 8th graders only will wear the blue jersey basketball shorts with the school logo
▪ TK – 4th graders will wear the blue cotton shorts with the school logo
▪ White, black, gray, navy blue, or a combination of these colors. RUNNING/ATHLETIC shoes only
For safety reasons no Converse, slip-on shoes, vans, or other non-running shoes, such as skater
flat sole shoe type, etc. No pink, green, or other color lines or details are allowed.
▪ All shirts are tucked in at all times.
▪ Only a white undershirt is allowed under the PE shirt.
Sweaters/Jackets/Sweatshirts:

Only the navy blue cardigan sweater or pullover P.E sweater with the school logo or the navy blue
windbreaker or jacket with the school logo may be worn at school. Other colored sweaters or jackets
may not be worn, even under other clothing. Both boys and girls may wear the school P.E sweater
with the school logo with the regular uniform . No jackets are worn in the classrooms.

All uniforms must be worn correctly.

● No oversized or long shorts. Shorts may not pass the lower part of the knee cap.
● No oversized uniforms.
● No tight clothes.
● No short pants.
● No baggy clothes.
● No torn clothes or hems
● No hoods can be worn while on campus
● No uniforms from another store with the school logo sewn on will be accepted.
● For example, a pair of blue sweats with pockets on the side from target or a blue sweater
from the mall that somebody added a logo. No Dickies pants or shorts will be allowed or pants
that are too short.
● Students will be sent home to change if they are wearing the wrong uniform.
● No torn uniforms. Holes in uniforms must be fixed

Hair Cuts (boys and girls)

- No colored hair or hair designs distract from the learning environment in the classroom.
- No dramatic hairstyles or trendy styles – I.e. Mohawks or designs shaved into the hair.
- Hair must be pulled away from the face and cannot cover the eyes. No bangs in the face.
- All students are to come to school groomed and clean.
- All hair accessories are limited to a solid navy blue, solid black, solid white, or the plaid bow,
scrunchies, or headband from the skirt material.
- No dyes or highlights of any kind.
- No hair wraps or elaborate accessories.
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Jewelry

Only small, modest, NON HOOP, stud earrings can be worn to school (only gold, silver. or diamond
studs). (Girls only) No chains, necklaces, watches (Branded), bracelets, or other jewelry will be
allowed including oversized (exaggerated) religious jewelry.

Special  Dress:

On free dress days students must observe the following points:

1. Long pants, skirts, or dresses may be worn.
2. Jeans may not be torn, have holes, be baggy, or be tight.
3. Bermuda shorts are permitted (cannot be above the knee).
4. No cut-offs, cropped shirts, halter, or tank tops.
5. No caps, bandanas or hats.
7. No shirts, pants, jackets, or other clothing with rude or unacceptable pictures or sayings.
8. No skinny jeans that are skin-tight. Discretion of the Principal, Dean of Student, or classroom
teacher.
9. No leggings, bicycle pants, yoga pants, leotards worn as pants, ragged/torn/patched clothing
including jeans, short shorts, rolled up pants or shorts, cargo or sweatpants shorts.
10. No sandals or open-toed shoes.
11. No stomachs may show.
12. Boys’ pants need to be around the waist.
13. Oversized pants are not allowed.
14. Those not in acceptable school attire will call home to get uniform and forfeit future free dress
days.
15. No make-up, nail polish, acrylic nails, or jewelry on free dress days.
16. The school uniform is always an appropriate option in case a student wishes to opt-out on free
dress day

Makeup & Nails:

Students may not wear fake nails (Acrylic, gel, glued on) of any length or nail polish (colored or
clear). Students may not wear any makeup or other body markings or piercings.

Grooming:

Students should always be well-groomed. Uniforms and shoes should be clean and shoes in good
condition. Unusual or trendy hairstyles may not be worn. Girls’ hairstyles should be clean, simple,
and combed away from the face. Boys may not have shaved hair, or tails. Boys must be
clean-shaven. Neither boys nor girls may dye hair. NO necklaces, chains, rings, bracelets, or watches
may be worn. Any bows worn by the girls must be black, white, or navy blue ONLY. Body
piercing and jewelry are unacceptable at school. The principal, Dean of Students, and teacher
make ultimate decisions regarding a student’s appearance.
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Consequences for a Uniform Violation

* If a student is out of uniform, a Uniform Notice will be given.

* If it happens again the parent will need to bring the correct uniform to school before the child is
allowed to return to class. * The third time the student will not be allowed in class the rest of the day
and will need to go home.

Parents have signed a contract to have students at school in full uniform. If this problem
continues they are in violation of the contract and a meeting will take place to discuss the
continuation of the student in the school.

15. Relationship of School to Parish

St. Lawrence of Brindisi School is an entity of the parish. The pastor is the ex-officio chief
administrative officer of the parish school. He implements the policies of the Catholic School Board
in the parish school, and on points not covered by the archdiocesan policy, he determines policies
consistent with Board policy and appropriate to the needs of the school. The pastor has
administrative, personal, finance, and spiritual responsibilities in relation to the school. The
immediate direction and supervision of the school program are, however, delegated to the principal.

FRIENDS OF SAINT LAWRENCE Friends of St. Lawrence-Watts Youth Center has been serving
the Watts community for over 20 years to enhance the welfare and education of students and their
families. Friends opened the Literacy Center in 2001 with the belief that children who have a strong
foundation in reading are more likely to succeed throughout their education, break the cycle of
poverty and be better equipped to realize their full potential.

Friends of St. Lawrence-Watts Youth Center has been successful in attracting diverse groups of
people who care about our work in Watts and the families it serves. The Board of Directors and
Friends' Staff is composed of men and women from different parts of Los Angeles, including the
Watts community. The members each bring unique talent and backgrounds of legal, financial,
marketing, philanthropic knowledge to ensure responsiveness to the families in Watts.

Friends also promote community involvement by recruiting and supervising a pool of approximately
50-80 volunteers to implement our programs:
● Teachers and assistants for the English as Second Language classes, 4 days a week.
● The Information Center is staffed by volunteer interpreters, attorneys, and resource people such as
accountants for taxes and medical personnel for medical education clinics.
● Adult and teen volunteer tutors for the summer school program and as after-school tutors.
● College prep mentors to guide high school students help through the college process.

(Information taken directly from http://www.fosl.org/who-we-are )

16. School Governance

Principals and candidates for principal must demonstrate the capacity and openness to growth in
order to effectively lead a Catholic elementary school in the areas that follow.

Faith → Principals and candidates for principal will know and be able to:

● Initiate implementing and updating the catechetical materials and religious instruction resources
used in the school; promote the ongoing formation of staff through systematic planning of spiritual
growth opportunities throughout the year
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● Contemplate meaningful and varied forms of prayer throughout the year; create opportunities for
daily prayer and at special times throughout the year; lead and model prayer for members of the
school community
● Model Christian values and promote them throughout the school community; emphasize Christian
service-learning that is carefully planned, age-appropriate, and woven through the curriculum
● Promote the success of all students by acting with integrity, fairness, and in an ethical manner
consistent with Catholic social teaching
● Ensure that the Catholic culture permeates all aspects of school life
● Develop and maintain a collaborative culture with the pastor and parish to foster a comprehensive
learning environment

Excellence → Principals and candidates for principal will know and be able to:

● Develop and maintain a collaborative staff culture to ensure excellence for all
● Direct a clearly articulated, rigorous curriculum aligned with relevant standards, 21st-century
skills, and Gospel values, implemented through effective, data-driven instruction that incorporates
research-based methodologies
● Ensure the implementation of schoolwide assessment methods and practices to communicate
student progress and direct the continuous review of curriculum and improvement of instructional
practices
● Provide and direct programs and services aligned with the mission to enrich the academic program
and support the holistic development of student and family life
● Lead the development and implementation of a shared vision for comprehensive integration of
technology to promote excellence and support transformation throughout the school

Stewardship → Principals and candidates for principal will know and be able to:

● Understand and manage school finances, including budget development, ongoing oversight and
projections, and tuition and fund-raising management
● Hire, train, and supervise faculty and staff in accordance with archdiocesan guidelines, including
the Principal's Transition Inventory
● Optimize and maintain student enrollment in order to ensure school sustainability
● Ensure a safe, secure, and welcoming learning environment
● Communicate effectively with stakeholders 20

CONSULTATIVE SCHOOL COUNCIL AND PARENT ORGANIZATIONS (PTO)

It is expected that each Catholic elementary school will establish a Parent Teacher Organization and
a Consultative School Council. Both groups exist to support the school and are critical to the
school’s viability, but they have very different functions.

a. School Boards

The general responsibilities of the Consultative School Council are in the following areas: strategic
planning; policy development; resource development; institutional advancement; advice and counsel
with regard to financial planning, management, and reporting; marketing of the school and
evaluation of the Council’s goals and activities.

The membership of the Consultative School Council should include the pastor, principal, parents (no
more than one-third of the total membership), alumni parents, parishioners, members of the civic and
local business community, and area educators. Under Canon Law and Archdiocesan guidelines (see
Administrative Handbook for Bylaws), the members advise the administrative team (pastor and
principal) and cannot make decisions binding for the parish education program without the approval

26



of the administrative team (A Primer on Educational Governance in the Catholic Church, the
CACE/NABE Governance Task Force, NCEA, 1998).

The regional supervisor at the Department of Catholic Schools is available to assist and guide
schools in the implementation of a Consultative School Council.

b. Parent or Parent-Teacher Organizations

Parent-Teacher Organization (PTO)

The main functions of the Parent Teacher Organization are to raise funds for the school’s current
operational expenses, to promote parental support for the school program, and to increase mutual
understanding between the school and parents. The membership of the parent-teacher organization
shall include the pastor, the principal, the parents or legal guardians, and the faculty of the school.

The financial operation of a parent-teacher organization shall be governed by the regulations for
financial operations as found in the Parent Teacher Organization Bylaws.

Parent organizations in elementary schools are important: they promote parent/guardian support for
the school program, increase mutual understanding between the school and parents/guardians, build
a sense of school community, and assist in the financial support of the school. The Department of
Catholic Schools encourages the formation of parent (or parent-teacher) organizations that follow the
current archdiocesan policies.

3.2.4.1 General

Parent organizations:
● Are advisory in nature
● Have no legal status apart from the school and therefore may not be separately incorporated
● Function in accordance with a written constitution and bylaws that comply with all current
provisions of the archdiocesan policy that govern the structure and operation of such an organization
● Are subject to all Department of Catholic Schools regulations and policies

3.2.4.2 Membership

The membership of the parent organization shall include the pastor of the parish or his designee,
principal, parents/guardians of currently enrolled students, and religious and lay faculty (if the
organization is a parent-teacher organization). The pastor and principal shall have the right to
approve officers and other members of the executive committee during the nomination process. The
pastor or his designee and the principal shall be ex officio members of the executive committee of
the organization.

17. Parent/Student Complaint Review Process

Concern for the dignity and rights of each person is intrinsic to the Church's mission as a true
witness to the spirit of the Gospel.

Conflicts may occur among students, parents/guardians, and school staff, and all parties are
encouraged to use every available means to resolve these conflicts when they occur. However, if the
involved parties are unable to resolve their conflicts, families may use the complaint review process
for additional assistance. All those participating in the complaint review process are responsible for
striving toward reconciliation and acting in good faith. Legal representation is not permitted at any
meeting or mediation of the complaint review process. Any person filing a complaint is to be free
from restraint, coercion, discrimination, or reprisal in any form. The complaint review process must
be included in the parent/student handbook.
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13.11.10.1 Addressing Complaints at the Local Level: Schools

The person bringing the complaint is encouraged to try to resolve the complaint by discussing it with
the people who are directly involved at the school.

If the complaint is not resolved, the person bringing the complaint should discuss it with the
principal (or the pastor, if the principal is the subject of the complaint).

For elementary schools, if the principal is unable to resolve the conflict, the principal will bring the
pastor into the process as
appropriate.

After reviewing the facts and facilitating a discussion of the problem, the principal or pastor will
respond to the person bringing the complaint.

13.11.10.2 Escalating Complaints to the Central Level: Department of Catholic Schools

If the complaint is not resolved at the local level, the complaint may be submitted in writing to the
assistant superintendent at the Department of Catholic Schools, outlining the concerns and reviewing
the local process.

The assistant superintendent will review the complaint (with such consultation as may be
appropriate) in a timely fashion and will endeavor to mediate and resolve the matter.

However, if the parties cannot reach an agreement, the assistant superintendent will apply the
policies and/or regulations of the archdiocese and school to make a final and binding determination,
and then communicate that determination in writing to all parties.

C. CATHOLIC IDENTITY

18. Faith Formation (Mass, Prayer, Other Liturgies)

Prayers are said throughout the day (morning, before recess, after recess, before lunch, after lunch,
dismissal). School-wide Living Rosary is done twice a year.

Weekly Masses are as follows:
TK-4th: Thursdays at 8:00 am
5th-8th: Wednesdays at 8:00 am
*If there is a Student body Mass during the week, students will not attend their Weekly Mass for that
week.

School Masses are led by all grades typically on Fridays unless it is a Holy Day of Obligation.
School Masses are as follows:
TK- Earth Day
Kindergarten- St. Patrick's Day
1st grade- Thanksgiving
2nd grade- All Saints Day
3rd & 8th- May Crowning
4th- Presentation of the Lord/ End of Catholic School Week
5th- Blessing of the Animals/ St. Francis of Assisi
6th- Immaculate Conception of Mary
7th- End of the School Year
8th- Opening School Liturgy and Multicultural Mass
*Specific dates to these masses can be found on the Parent-School Year Calendar on SchoolSpeak.

28



Sunday Family Mass days can be found on the Parent-School Year Calendar on SchoolSpeak.

19. Sacraments (First Reconciliation, First Communion, Confirmation)

First Reconciliation- This sacrament is celebrated in the 2nd grade or, in the first year a student
enters the school if they are 3rd grade or above.

First Holy Communion- This sacrament is celebrated in the 3rd grade or upon completion of two
academic years at St. Lawrence if the child is in the 3rd grade or higher.

Confirmation- According to Archdiocesan policy, no child is allowed to be in the Confirmation
program while in grammar school. Students may attend  once they are in high school.
*Any parent of a child who will be receiving the Sacraments of Reconciliation and/or First
Communion is required to attend a mandatory meeting with the 2nd and/or 3rd-grade  teacher, or
religious coordinator. Receiving the Sacraments is not a school requirement but students in the 2nd
and 3rd grade are required to participate in curriculum pertaining to the Sacraments so as to receive a
religion grade on their report card. There is a fee for students  receiving either Sacrament. This will
be billed through our tuition service. Please call the office for more information on fees.

20. Religion Curriculum

4.3.13.1 Canonical Authority of the Diocesan Bishop

In accordance with canon law, the archbishop exercises full authority over the religious instruction
and formation programs in all Catholic schools of his archdiocese, including both schools of the
archdiocese and schools in the archdiocese that are owned and operated by religious orders,
institutes, or governing boards. The authority of the bishop extends to but is not limited to the
content of
the religion curriculum, the hiring of teachers of religion, the visitation of schools, and the use of the
title "Catholic school." The archbishop may exercise this authority in person or through designated
delegates such as the superintendent and the religion supervisor from the Department of Catholic
Schools.

4.3.13.2 Textbooks, Teaching Materials, Resources, and Content of Instruction

Textbooks, other teaching materials, and resources are chosen on the basis of sound doctrine,
attention to both cognitive and affective domains, continuity with the program of instruction, and
adequacy in meeting the needs and capabilities of the students in the particular school.

All religion textbooks are to have the approval of the United States Conference of Catholic Bishop's
Ad Hoc Committee to Oversee the Use of the Catechism. Other materials and resources used by
teachers are to meet the same standards as textbooks with regard to sound doctrine and
appropriateness for students.

The content of instruction must conform to the authentic teaching of the Church as summarized in
the Catechism of the Catholic Church and must clearly distinguish defined doctrine from personal
opinion and theological interpretation. It will stress the relevance of religious truths and principles to
the personal lives and daily concerns of the students.
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The United States Conference of Catholic Bishops' Doctrinal Elements of a Curriculum Framework
for the Development of Catechetical Materials for Young People of High School Age guides the
written course outlines that must be developed and followed for each high school course. Course
outlines are to be framework-based and not textbook-based.

Please see the foundational catechetical documents.

4.3.13.3 Western Catholic Educational Association Catholic Identity Standards

All schools, whether archdiocesan, parish, or those owned and operated by religious orders,
institutes, or governing boards, are required to meet the following Catholic identity standards from
the accrediting agency for archdiocesan elementary schools, the Western Catholic Educational
Association (Improving Student Learning, 2012 ed., p. 41; Ensuring Educational Excellence, 2014
ed., p. 10:
● The school has a mission statement and philosophy statement that indicates the integration of the
Catholic faith in all aspects of the school's life.
● The school provides regular opportunities for the school community to experience prayer and
sacraments.
● The school has a religious curriculum and instruction that is faithful to Catholic Church teachings
and meets the requirements as set forth by the United States Conference of Catholic Bishops.
● The local ordinary approves those who teach the Catholic faith (Canon 805) and there is ongoing
formation for catechetical and instructional competence.
● The school maintains an active partnership with parents/guardians whose fundamental concern is
the spiritual and academic education of their children (Canon 796).
● The school has a service-oriented outreach to the Church and civic community after the example
of Jesus Christ, who said, "I have given you an example so that you may copy what I have done to
you" (Jn 13:15).
● The school uses signs, sacramentals, traditions, and rituals of the Catholic Church.
● All school personnel are actively engaged in bringing the good news of Jesus into the total
educational experience.

4.3.13.4 Elementary School Curriculum

Implementing these standards and evaluating and setting goals is a yearly task of the elementary
school in a manner that is consistent with the curriculum standards set by the Department of Catholic
Schools

Curriculum components include:
● The Profession of Faith
● The Celebration of the Christian Mystery/The Seven Sacraments of the Church
● Life in Christ; Man's/Woman's Vocation: Life in the Spirit
● Christian Prayer; Prayer in the Christian Life
These components are based on the four pillars of the Catechism of the Catholic Church.

21. Campus Ministry
At St. Lawrence of Brindisi Catholic School, a teacher is assigned the title of Religious Coordinator.
The Religious Coordinator performs various religious projects throughout the school year
including…

● meeting with our parish priest
● meeting with parish personnel, when needed
● helping the teachers with religion curriculum
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● making sure Masses are appropriately structured
● other religious school activities

22. Christian Service Program

At St. Lawrence of Brindisi Catholic School, we encourage our students to aspire to be like St.
Francis of Assisi by giving back to the community. Every grade level is assigned a service project to
help them be more like him.
TK & K- Singing/Dancing to Seniors at our local senior center during Christmas time.
1st- Thanksgiving Can Food Drive
2nd & 4th- Cesar Chavez Day, Making Sandwiches for People in Need
3rd & 5th- Adopting a Kennel and providing
7th- Hats On Day/Union Rescue Mission
8th- Brown Scapular Program

23. Retreats

8th graders are required to attend an annual retreat in May.
Faculty & Staff attend a retreat twice a year.

D. ADMISSION AND ATTENDANCE

24. School Student Non- Discrimination Policy

The Internal Revenue Service requires non-public schools to maintain a School Student
Non-Discrimination Policy so those schools are recognized as tax-exempt.

Archdiocesan schools must demonstrate this policy by annually publishing the School Student
Non-Discrimination Policy.

For parish schools, the pastor should publish the School Student Non-Discrimination Policy in the
parish bulletin. The school should retain a copy of this parish bulletin in the school file. The
statement of non-discrimination also should be published each year in the staff handbook,
parent/student handbook, and admissions materials. All schools should submit documentation of the
published policy to the Department of Catholic Schools.

The school, mindful of its mission to be a witness to the love of Christ for all, admits students
regardless of race, color, national origin, and/or ethnic origin to all rights, privileges, programs, and
activities generally accorded or made available to students at the school.

The school does not discriminate on the basis of race, color, disability, medical condition, sex, or
national and/or ethnic origin in the administration of educational policies and practices, scholarship
programs, and athletic and other school-administered programs, although certain athletic leagues and
other programs may limit participation and some archdiocesan schools operate as single-sex schools.

While the school does not discriminate against students with special needs, a full range of services
may not always be available to them. Decisions concerning the admission and continued enrollment
of a student in the school are based upon the student's emotional, academic, and physical abilities
and the resources available to the school in meeting the student's needs. 24 For more information,
see Inclusion Policies and Procedures for Schools.
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25. Inclusion Process/STEP

LEARNING DIFFICULTIES

In the case of a student with significant learning difficulties for which the school is not equipped to
meet the needs of the student, therefore, a recommended transfer may be necessary or parents may
request the school to initialize the STEP Review Process for their child/children.

14.2 Support Team Education Plan (STEP)
The Support Team Education Plan (STEP) is a collaborative process that brings together students,
parents/students, teachers, and administrators to seek positive solutions based on a student's
strengths and special needs to help that student benefit from his or her

education and to facilitate participation in the Catholic school curriculum. See the Support Team
Education Plan (STEP) flowchart.

Every school shall appoint a Support Team Education Plan administrator, who is the principal or
principal's designee or the STEP coordinator ("administrator").

14.2.1 Preliminary Procedures and Documentation
14.2.1.1 Classroom Support Log

As soon as a student has an ongoing need for support in the classroom (whether identified by the
student, parents/guardians, and/or teacher), the teacher should begin keeping a record of classroom
strategies and supports he or she has implemented to help the child, and concurrently work with the
parents/guardians and notify the administrator. Using the Classroom Support Log, the teacher
should record the date, note strategies attempted, note the results or effect of each strategy, and keep
a record of parent/guardian communications. If the student shows progress after the teacher
implements the strategy, the teacher should continue the support as needed.

14.2.1.2 Meeting Request

If the student continues to experience difficulty in the learning environment, the teacher submits a
Request for Support Team Education Plan (STEP) Meeting to the administrator.

14.2.1.3 Meeting Preparation

The administrator fills out and sends the Notice of Support Team Education Plan (STEP) Meeting
to the parents/guardians to set up a mutually agreeable time for a meeting with the STEP team.
Once a meeting date and time have been set, the administrator notifies the other members of the
team. The classroom teacher and other appropriate persons gather documentation of the student's
current performance levels, including classwork, standardized test scores, disciplinary actions,
attendance records, psycho-educational assessments, and any other relevant information.

14.2.1.4 Parent Questionnaire

The administrator also sends a STEP Meeting Parent Questionnaire to the parents/guardians to
complete and return to the STEP team.
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14.2.1.5 Student Questionnaire

The teacher asks the student to complete a grade-level appropriate Student Questionnaire at school
and the teacher submits the completed form to the STEP team. See the STEP Meeting Primary
School Student Questionnaire, STEP Meeting Elementary School Student Questionnaire, STEP
Meeting Middle School Student Questionnaire, or STEP Meeting High School Student
Questionnaire.

14.2.2 Support Team Education Plan (STEP) Meeting and Documentation
14.2.2.1 Team Members

The STEP team is a school team that consists of the parents/guardians, the classroom or homeroom
teacher, the school administrator or STEP team coordinator, other school personnel as needed, and
the student when appropriate. 25
14.2.2.2 Role of Team Members

The STEP team gathers information and data regarding the student from a variety of sources,
including grade reports, standardized testing results, samples of classwork, discipline records,
questionnaires, interviews, psycho-educational reports, etc.

14.2.2.3 Meeting

The STEP team holds the meeting. The team follows the Support Team Education Plan (STEP)
Meeting Agenda to determine student strengths; analyze gathered data; prioritize concerns about the
student's progress; create strategies for the classroom, school, and home; and generate an action plan.
The action plan or Support Team Education Plan (STEP) process requires the team to prioritize the
identified support strategies, identify the person who will be responsible for implementing each
strategy, and develop a timeline for implementation and evaluation. The team must record the
Support Team Education Plan (STEP) plan and schedule dates for follow-up meetings to monitor
student progress and results.

14.2.2.4 Professionally Diagnosed Disabilities

If the parents/guardians provide documentation showing that the student has a professionally
diagnosed disability* and request that the STEP team include and consider that information in the
STEP plan, the team will fill out the Parental Request and Consent box on page 3 of the Support
Team Education Plan (STEP) plan and identify related minor adjustments within the STEP plan. The
parents/guardians must provide written consent for this disclosure in the space provided on the form.
The team must also provide the parents/guardians with a copy of the archdiocesan pamphlet
Procedural Safeguards for Students with Disabilities and Their Parents or Guardians.

*A professionally diagnosed disability will be evidenced by appropriate documentation from a
medical doctor, a licensed or credentialed psychologist, or a public school Individualized Education
Program (IEP) assessment. NOTE: If the team determines that the student requires minor
adjustments to participate in standardized testing, the administrator must review the exam
publisher's directions to be sure that such adjustments do not invalidate the exam.

14.2.2.5 STEP Plan Progress Log Each team member may use the STEP Plan Progress Log to

implement his or her part of the STEP plan strategies and/or minor adjustments and to monitor

student progress and the effect of the various strategies or adjustments.
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14.2.2.6 Review Meeting

The STEP team reconvenes on the scheduled review meeting date. If the student has shown
progress after implementation of the STEP plan, the team continues the strategies as needed. If the
student does not show progress within the timelines delineated within the STEP plan, the STEP
team makes adjustments to the plan.

14.2.2.7 Public School Assessment Request

If the student continues to struggle after implementation of the STEP plan and after adjustments to
the plan have not met with success, the parents/guardians may wish to submit the Parent Request
for Assessment from Public School to the local public school for special education assessment. The
administrator can provide the parents/guardians with the Department of Catholic Schools brochure
titled Catholic Schools and Students with Disabilities to provide guidance through this process.

14.2.2.8 Public School Plans

NOTE: A public school may generate documents such as an IEP or a Section 504 plan that reflect
what the public school will do for the student if he or she goes to the public school.

A public school may generate an Individual Services Plan to reflect what the public school will do
for a student who remains in a private school.

While these documents can be helpful in gathering information about the student, they reflect what
the public school promises to do for the student, and do not create a duty or require action by the
private school. 26

14.2.2.9 Filing and Storing Documents

STEP documents are not a part of the student's Cumulative Pupil Records and are not transferable
without parent/guardian written consent. The school must create a separate file for each student who
has STEP documentation and retain these files in a secure location for a period of five (5) years
following the student's graduation or departure from the school. See the "Section 504 (student
inclusion)" entry in the Record Retention Schedule (sorted by category and record type).

14.2.2.10 Report Cards and Cumulative Records

As a general rule, a report card sent to parents/guardians may contain information about a student's
special needs or disability, including whether the student received minor adjustments or related
services, as long as the report card informs parents/guardians
about their child's progress or level of achievement in specific classes, course content, or curriculum.
However, transcripts or cumulative folders may not contain information that identifies a student as
having a disability because they are sent to third parties rather than parents/guardians. Consequently,
no report cards from an elementary school should be sent to a high school to which a student is
applying, if the elementary school includes information on any report card about a student's special
needs or disability.
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26. Admissions Policy

GUIDELINES FOR ADMISSION TO ELEMENTARY SCHOOLS

ADMISSION POLICY

The pastor/Principal, Vice-President of Mision, and principal are responsible for determining the
admission of students to the parish elementary school. No student shall be denied admission because
of race, color, national and/or ethnic origin. The parish school will abide by the non-discrimination
policy of the Archdiocese.

Guidelines for Enrollment

● St. Lawrence of Brindisi School will strive to have Catholic education accessible to as many
students as possible, both with its educational programs and financial considerations; however, it
may be limited in its abilities to serve the educational needs of some students.
● The pastor and principal will review annually students’ continued enrollment in the parish school.

The following admission guidelines apply:
● Each school should establish procedures for admission and enrollment.
● Preferences shall be given to active members of the parish.
● Under archdiocesan guidelines for financial considerations, the optimum number of students per
classroom is 35.
● The recommended age for transitional kindergarten students is four years of age on or before
September 1.
● The recommended age for kindergarten students is five years of age on or before September 1.
● The recommended age for first-grade students is six years of age on or before September 1.
● All students must comply with current California immunization and health requirements prior to
enrollment.
● The parish school will strive to provide an accessible Catholic education to as many students as
possible, both with its educational programs and financial considerations; however, the school may
have insufficient resources to meet the educational and financial needs of all students.
● The pastor and principal will review students' continued eligibility for enrollment in the parish
school.

PROVISIONAL ACCEPTANCE

For New Students

New students are tested before being accepted. This testing, while being a helpful tool in getting a
general idea of the child’s ability to join the school, is not a complete indicator of how the child will
do. It is not until the child starts school, the teacher works with the child and we can see how the
student functions in this setting. In addition, a recommendation of retention and/or mandatory
summer school might be options, if the student is admitted with special conditions. For students
being admitted during the third trimester, a provisional contract will be in place to determine
whether the student can move on to the next grade. Parents are required to sign all necessary
agreements of special conditions prior to registration. For this reason, the school offers new students
a provisional acceptance for the first year. Students and parents who do not meet the requirements
and expectations for the school can be asked to leave at any time.

Parent Support
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Parents who enroll their children at the school have signed a contract agreeing to support their
children, the teacher, the administration, and the school community by following the Parent Support
Agreement. If this agreement is broken, the administration will meet with the parents and action will
be taken to remedy the situation. This action can include asking the family to leave the school if the
situation cannot be remedied.

a. Emancipated, Married and Eighteen Year Old Students

Students who are legally emancipated (other than students who have been in a foster home or
guardian arrangement) and are not living in the home of parents/guardians may be precluded from
continuing to attend an archdiocesan or parish high school.

27. Absence, Tardiness, & Truancy

a. Absence

Principals and teachers are responsible for checking the regular attendance of all students. Every
absence must be recorded on an attendance register (hard copy or electronic). All attendance policies
should be clearly defined in the parent/student handbook.

A student who comes after 9:00 a.m. will receive an AM absence (1/2 day absence). Parents shall
contact the school office by 9:00 a.m. each day that the student is absent from school.

Students who leave any time after 2:15 p.m. will receive an early leave.

Students who leave after 12:00 p.m. will receive a PM absence (1/2 day).

California State law requires a written excuse from the parent/guardian at the beginning of the next
school day for each absence. Students that do not bring an absence note will be reminded to bring
one the next day. If the child returns the third day without the note, the child will not be allowed
back to class until the note arrives. If absences become a chronic pattern a conference will be
scheduled with the principal and an action plan will be created. After 3 consecutive days absent, a
child will need a doctor’s note to return to school.

b. Absences with Acceptable Excuse

When a student is absent, the student must submit a written excuse signed by a parent/guardian and
the school must keep excuses on file for one year.

Excused absences include illness, medical or dental appointments, funeral services for family
members, quarantine directed by city or county officials, or emergencies or special circumstances as
determined by the school.

Schools may establish a policy for determining what constitutes excused and unexcused absences.
Excessive unexcused absences may result in the loss of academic credit.

If parents/guardians wish to temporarily take their child out of school for family reasons, the
principal and teacher should discuss with the parents/guardians the possible effects of such an
absence. It is advisable that the school keep on file a record of the recommendation made to the
parents/guardians.

A note with the time and day of the medical appointment must be given to the teacher and the office
for the student to be excused. Students are NOT PERMITTED to leave the school premises without
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a signed release by an approved adult that is on the emergency card. Students need a doctor’s
verification to be MEDICALLY EXCUSED and to return back to class.

c. Extended Absences

When a student is absent for an extended time, the school may withhold official grades. The school
policy for extended absences must be clearly explained in the parent/student handbook. When a
student is absent for an extended time (e.g., 15 or more days during a trimester or 20 days during a
marking period), official grades may be withheld. This decision and action to be taken are left to the
judgment of the principal in consultation with the teacher. 28

d. Leaving School Early

Please send a note with the child if the child will leave school due to dentist or doctor’s
appointments. The parent/guardian must sign out the student with the date and time. Children will be
marked with a ½ day absence if they leave early. Students may not be pulled out of class within a
short time before dismissal without pre-approval from the principal. Students who leave before the
bell will be marked with a ½ day absence as well. If a pattern of leaving early occurs, parents will
need to meet with the principal. We highly recommend that children not be taken out of class early
or come late. This will disrupt and affect their education.

e. Tardiness

A student is tardy if he or she arrives after the time fixed by school policy for the beginning of the
morning or afternoon session. If the student comes after the designated time, he or she is marked
absent for half a day.
The school policy for tardiness must be clearly explained in the parent/student handbook. The school
must keep a record of all tardiness in the attendance register and records.

One very important goal that we have at St. Lawrence is to limit the number of interruptions in a
classroom. Students entering the classroom late cause interruptions to the students and the teacher
who have already begun teaching. It also affects the education and tone of the day for the child that
is late. For these reasons, we will enforce the following tardy policy. Students are considered tardy if
they are not inside the school gate when the tardy bell rings (8:00 am). Students may not enter class
after the tardy bell without a tardy slip. After three tardies in a trimester, a charge of $5.00 will be
made for every tardy for each child. After six tardies the fine increases to $15 per tardy per child.

f. Truancy

A student is considered truant when he or she is absent from school without a valid excuse for three
full days in one school year or is tardy or absent for more than any 30-minute period during the
school day on three occasions in one school year, or any combination thereof. The school shall
report the student to the local public school district's attendance office or its superintendent.

In the event that a school suspects that a student is truant (absent from school without a valid
excuse), the school administration should first contact the parents/guardians. If the school suspects
that the student is a habitual truant (absent three times in a school year without a valid excuse) and
all resources at the school level have been exhausted, the school principal should notify the local
Child Welfare and Attendance authorities.

If a student has been reported once as a truant and then is absent again for one or more days without
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a valid excuse or tardy on one or more days without a valid excuse, the school should again report
the student as truant to the local public school district's attendance office or its superintendent. A
student who has been reported as a truant three or more times is considered a habitual truant and is
subject to dismissal.

If a student has been absent without excuse, and it is impossible to contact the parents/guardians
within 24 hours and after repeated attempts, the school should notify the attendance office of the
local public school district, the local police department, Child Protective Services, or all of those
agencies.

g. Work Permits

Under California law and other relevant laws, a minor student may not work without a work permit
issued by the appropriate authority. To obtain a work permit, certain information is required from the
student’s school. Information regarding work permits and how to apply is available from the
California Department of Education website: www.cde.ca.gov.

The minor/student, after obtaining a promise of employment, must obtain a “Statement of Intent to
Employ Minor and Request for Work Permit.” The minor, the employer, and the parent or guardian
must each complete their sections and submit the completed application to the school. The school
will verify the information entered on the application by the minor and parent or guardian and will
also examine the student’s records and consult the teacher to confirm the student’s satisfactory
academic achievement to date. The student must then submit the form to the “work permit issuing
authority.” If all requirements are met, the work permit issuing authority may issue the “Permit to
Employ and Work.” The “work permit issuing authority” is the Superintendent of the local public
school or those persons authorized in writing by the Superintendent to issue the permit.

A copy of the signed work permit must be kept in the student’s file.

For additional information and forms see:
http://www.dir.ca.gov/DLSE/ChildLaborPamphlet2000.html

28. Communications Procedures

a. Parent-Teacher Conferences

Parents are encouraged to confer with their child’s teacher regularly, especially if there has been
some notification sent home concerning a child’s studies or conduct. Frequent communication is
important to assure a concerted effort on behalf of the child’s education.

It is expected that parents will talk first with the teacher regarding academic and/or behavioral
problems. If necessary, an appointment will be arranged between the principal and teacher, and
parent following the teacher meeting. A student’s behavior is discussed with proper school officials
only, never with other students, parents, or teachers. No parent has the right to approach another
child regarding his or her behavior without prior permission of the child’s parents and with the
school officials. No school personnel has the right to discuss any student with a parent except his or
her own child. Appointments are made with the teacher by sending a
message directly to them using the class dojo application.
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b. Parent Messages and Phone Calls

If the office cannot answer a phone call, most of the information can be found on SchoolSpeak. We
recommend that you leave a voicemail if your call is not answered. Emailing the secretary can also
be another option. School personnel will be making calls daily if necessary and voicemails will be
left if we cannot reach the parent/guardian.

c. Parent to School Communication

A monthly calendar will be posted on SchoolSpeak and additional information will be sent home as
needed. Most information is available for parents in SchoolSpeak. Parents are expected to read this
information. There are mandatory parent meetings throughout the year. Lack of attendance will
result in a $35 fine. Open House and Back to School Nights are opportunities to meet the teacher.
Once a year mandatory parent conferences are held. If needed a second mandatory parent conference
will be held for possible retention students. Parents may make appointments to meet with teachers as
often as necessary by sending them a message using the ClassDojo app. Report cards, progress
reports are further methods of communication. ClassDojo will also be used as a form of
communication with the parents as well as SchoolSpeak, emails, and text messages. A kickboard
login is a fundamental tool of communication regarding the student’s behavior. It is mandatory that
every student has a parent account and regularly monitors the activity in the account. For example
flags, comments, and Cougar points.

Students can best receive a quality, morally based education if students, parents/guardians, and
school officials work together. Normally, these parties can resolve their differences. In some rare
instances, however, the school may find it necessary, in its discretion, to require parents/guardians to
withdraw their child.

As an express condition of enrollment, students and parents/guardians shall follow standards of
conduct that are consistent with the Christian principles of the school, as determined by the school in
its discretion. These principles include but are not limited to any policies or procedures set forth in
the school's parent/student handbook.

These Christian principles include but are not limited to:

● Parents/guardians are expected to work courteously and cooperatively with the school to assist the
student in meeting the academic, moral, and behavioral expectations of the school.
● Students and parents/guardians may respectfully express their concerns about the school operation
and its personnel. However, they may not do so in a manner that is discourteous, scandalous,
rumor-driven, disruptive, threatening, hostile, or divisive.
● In a place where a school employee is required to be in the course of his or her duties, any
parent/guardian or other people whose conduct materially disrupts classwork or extracurricular
activities or involves substantial disorder may be guilty of a misdemeanor. This statement does not
apply to any otherwise lawful employee-concerted activity, including but not limited to picketing
and distributing handbills.
● Any parent/guardian or other people could risk his or her child's continuation in school if he or she
insults or abuses the principal or any teacher in the presence of students, parents/guardians, or other
school personnel while on school premises, public sidewalks, public streets, other public ways
adjacent to school premises, or at some other place if the principal or teacher is required to be there
in connection with assigned school activities.

39



These expectations for students and parents/guardians include but are not limited to all
school-sponsored programs and events (e.g., extended care, athletics, and field trips). The school
reserves the right to determine, at its discretion, when conduct is severe enough to warrant
immediate action without warning and/or without an intermediate step short of withdrawal.

29. Closed Campus

To preserve the academic environment and school security, archdiocesan and parish schools are
designated as closed campuses. No person may enter the campus unless authorized by the school
administration. Visitors must present themselves at the school office if they need information or have
a business to conduct with the school. St. Lawrence of Brindisi School is a closed campus. All
visitors must report to the office and sign in. This includes parents, volunteers, and relatives. No one
may go directly to a classroom, or to the playground.

30. Safety and Security Procedures

EMERGENCY PROCEDURES

Role of the Teacher:

● The teacher is responsible for the safety and supervision of the assigned students during all
emergency procedures.

● The professionalism and self-composure of the teacher are essential in maintaining an atmosphere
of calm during an emergency.

Fire Drills

● Fire drills will be scheduled and implemented in order to train students and staff.
● All students, teachers, and employees are required to leave the building.
● A record must be kept in the principal’s office of the date and hour of each drill.

Earthquake Drills

● Earthquake drills will be scheduled and implemented in order to train students and staff.
● The administration must document these drills in the manner used to record fire drills.
● When an earthquake occurs, staff members must keep calm, but take proper precautions. Teachers
shall direct students to follow the appropriate procedures.

Active Shooter
● Active Shooter drills will be scheduled and implemented in order to train students and staff.
● The administration must document these drills in the manner used to record fire drills.
● Over the intercom, a staff member announces the code “Holy Trinity”
● Staff and faculty proceed to lock the doors
● Staff and faculty instruct students to take cover away from doors and windows
● The small window is covered to obstruct visibility into the classrooms
● Fabric is placed under every door in the classroom to limit noise to the outside area of the
classroom
● Staff and faculty wait for an “All clear” message

Evacuation
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● Students shall be directed to move to a position well kept away from the building walls and power
lines.

● Teachers take roll, report missing students, and await further instructions.

Lockdowns

• In a lockdown situation, all students will be moved into the building, classroom doors locked and
the building locked down as well. No students will be allowed to leave until the school receives
approval from the police or other responsible agency. No parents may enter the building or take their
child home without permission.

31. Arrival/Dismissal Procedures

Arrival Procedures

● Students are to go directly from home to school. Once students are at school they may not leave
the school grounds.

●Students should arrive at school by 7:55 a.m. Students may NOT play with any sports equipment or
other games before school.

● Students who arrive after the 8:00 a.m. bell and are not inside school property (through the gate)
are marked tardy and given a tardy slip.

● Parents drive in the south gate (near 103rd Street), pull in front of the school or gates, and let
children out from the passenger side only. Cars exit from the north gate and turn right only.

● Parents who have school  business are to park in the designated parking spaces. USE
CROSSWALK.

● Parents and staff members help with traffic control. Treat them both with respect and follow their
directions.

● Students may not enter the building without a hall pass/ permission.

● No student should arrive before 7:15 a.m.

Dismissal Procedures

● Parents/Guardians enter the school by the south gate near 103rd Street.. Cars form a circle along
the sidewalk. Students are to wait until the car is at the curb. Cars exit from the north gate and go
right only. Parents may not leave a car unattended, text, or fall asleep in this pickup lane.
● Parents may park cars in the parking lot ONLY and walk to meet their children on the sidewalk.
● Transitional Kinder Parents must park vehicles and physically bring their children to the school
gate & Sign them out All are to use the crosswalk in front of the school office entrance only. For
safety reasons, please do not use the crosswalk in front of the school playground gate.
● Cars may only turn right when leaving the school.
● Cars may not park in the red zone on Compton Ave.
● Cars may not double park on Compton Ave.
● Cars may not park in front of the John Paul building to wait for their child unless it is Literacy
dismissal.
● Follow the directions of the school staff with courtesy.
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● Restrooms are locked at 2:30 p.m.
● Students remaining after 2:55 p.m. on full days or 12:50 p.m. on minimum days will be signed in
to the afterschool program. Parents/guardians will go to the afterschool program to sign out the
student and pay a fee of $5.00-$15.00 depending on time and day.
● Literacy Program students are to wait at the lunch tables by the 1st grade
● Students are not to remove school uniforms after school without the permission of the principal or
Vice Principal/Director of Student Life
● No student staying after school may leave the yard to get food from a parent, go to the store, or
walk around the grounds. (Once a student leaves the yard, he or she will not be allowed back on
campus.)
● Parents may not bring food after school to students staying for literacy or any other clubs/sports.
● Students may only stay after school to see a game with a signed permission slip from the teacher
and the parent. Students must remain in uniform to stay for any school-related event.
● Students may not walk in the parking lot, stay in the church parish office, or around campus
unless they are accompanied by their parent/guardian.
● NO MINOR (Under the age of 18) IS ALLOWED TO PICK UP OR SIGN OUT ANOTHER
STUDENT!
● Students who are walkers must have a parent permission form signed and on file.

Dismissal procedures are important because they keep our children safe and help everyone get
through the pick-up lines smoothly. If you are not picking up your child please inform the person
picking your child up of these procedures. If these procedures are not followed, and a pattern
continues, we will set up a conference with the family and action will be taken to remedy the
problem. Any student not following the rules will receive a deficiency immediately. Chronic
deficiencies will affect student grades.

32. Automobiles & Parking Lot

California child passenger safety laws:

● Children under age 8 and under 4 feet and 9 inches must be properly secured in a federally
approved child restraint system (child safety seat).
● All other children age 8 to 16 or over 4′ & 9″ must be secured by a seat belt
● Children under the age of 8 must be restrained in a child passenger restraint system (child safety
seat or booster) in the rear or back seat.
● California law specifically requires children to be properly restrained, meaning the lap belt is low
on the hips, touching the upper thighs, and the shoulder belt is crossing the center of the chest.
● Children in rear-facing car seats may not ride in front if there is an active front passenger seat
airbag.

Since January 1st, 2017 parents, legal guardians, or drivers who transport children under 2 years of
age are also required to secure the child in a rear-facing restraining system, unless the child weighs
over 40 pounds or is over 40 inches tall. As per California Seat Belt Laws for adults, all car
passengers 16 years or older must be fastened with seat belts or safety belts while on public
highways. (This information was directly taken from
http://www.californiacarlaws.com/child-passenger-safety)
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Parking Lot
Please refrain from parking cars in front of the school or school playground gate for morning
drop-off and afternoon pickup. This will make our procedures more efficient. If you would like to
pick up your child on foot, please park your cars in the parking lot and walk to meet your child on
the sidewalk. Please use the appropriate crosswalk. Please use proper procedures and do not cut in
front of other cars.

33. Parent or Guardian Right of Visitation

13.11.4.1 Rules for Parent/Guardian Visits

All campus visitors must have the consent and approval of the principal/designee. Permission to visit
must be given at the time requested if at all possible or within a reasonable period of time following
the request. Children who are not enrolled at the school are not to be on the campus unless prior
approval of the principal has been obtained. Visitors may not interfere with, disrupt or cause
substantial disorder in any classroom or school activity. School Policy states that smoking and the
use of all tobacco products, including e-cigarettes and peripherals, is prohibited on all school
property, including school-owned or leased buildings, and in school/church vehicles at all times, by
all persons, including employees, students, and visitors at any school or school site, or attending any
school-sponsored events.

Visitors are expected to:

● Follow the established school policy in requesting a classroom visitation
● Complete a visitor‘s log upon arrival at the site
● Enter and leave the classroom as quietly as possible
● Not converse with the students, teacher, and/or instructional aides during the visitation
● Not interfere with any school activity
● Keep the length and frequency of classroom visits reasonable
● Follow the school‘s established procedures for meeting with the teacher and/or principal after the
visit, if needed
● Learn and follow the school-wide behavioral expectations
● Return the visitor‘s permit to the point of origin before leaving the campus.

Any individual who disrupts a school site or fails to follow school rules and/or procedures is subject
to removal from the school site and may be further restricted from visiting the school.

13.11.4.3 Children in Foster Care

When a child is in a foster home and the parents/guardians request to visit the child at school, the
school shall inform the agency that is responsible for placing the child in the foster home. 33

34. Non-Custodial Parents

13.11.4.2 Rules for Non-Custodial Parent/Guardian Visits

Parents/guardians are responsible for providing any custody orders or other legal documents to the
school that they wish the school to follow. Schools should take all reasonable steps to comply with
these orders and are advised to ask the parents/guardians to provide the underlying agreements for
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these matters. The archdiocesan Office of the Legal Counsel is available to advise on how to handle
these matters. The parent/guardian who has custody should be encouraged to present legal evidence
to the school regarding the extent of the visitation rights of the other parent/guardian.

If a parent/guardian does not have legal custody of his or her child but has visitation rights, that
parent/guardian may visit the child (subject to the school’s visitation policy and if the school does
not have a legal order prohibiting such a visit). Prior to taking action, the principal must identify the
parent/guardian and determine if he or she has visitation rights.

Visitation rights are usually limited by the court to specified days and hours. The principal must be
aware of these restrictions. If a parent/guardian without visitation rights attempts to visit a student at
school, the principal shall inform the custodial parent/guardian.
Schools may not provide legal analysis of custody orders or advise parents/guardians on the
interpretation of custody orders. If parents/guardians disagree on the meaning of a custody order, the
parents/guardians must consult legal counsel or come to an agreement on its meaning and provide
the school with written documentation of their decision. Schools do not guarantee enforcement of
custody orders. If a parent/guardian violates a custody order, schools should call the other
parent/guardian, the police, or both for assistance.

35. Health, Illness, Accident Procedures

a. Emergency Card

The Emergency Card for each student shall be complete and current, must be readily available to
authorized employees, and shall indicate whether or not the parents/guardians have given the school
permission to choose a physician in an emergency.

At the beginning of each school year as well as mid-year, the Emergency Card for each student
should be completed by the parents/guardians. Subsequently, the parents/guardians must inform the
school when there are changes to key information, including addresses for home or work, numbers
for cell or work phones, names of persons to notify in case of an emergency, or medication
prescriptions for the student.

In case of an emergency, the Emergency Card should be shown to the paramedics or emergency
room staff in order to authorize treatment and advise them if a student has any particular medical
needs or is on medication. Therefore, it is imperative that the Emergency Card information be
accurate, complete, and current. Parents/guardians are required to update information about any
medication the student takes on a regular basis.

When a student becomes ill or injured, the parents/guardians must be contacted immediately. If the
parents/guardians cannot be reached, the school shall contact another person listed on the Emergency
Card.

12.3.1.1 Policies Applicable to All Field Trips, Excursions, and Activities

The policies listed below apply to all excursions, including but not limited to trips for parish
religious education, youth ministry and youth groups, traditional class field trips, travel for specific
group events (e.g., choir, adult retreats, and outings, science fairs, and academic decathlon),
graduation and other celebratory trips, athletic games and practices, and certain ministerial and
extracurricular activities held at locations. Contracts for field trips, excursions, and activities must
follow the rules of the signing authority.
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Locations may, at their option, plan trips and activities for one or more days, including overnight
field trips, retreats, and other excursions. All excursions, whether day or overnight, must comply
with the following requirements:

● The excursion must be approved in advance by the person in charge or, if co sponsored or
sponsored by an outside entity, by the regional bishop's office or the Department of Catholic
Schools, as applicable.
● Traditional field trips for elementary school and high school classes must have specific
educational goals for students.
● For excursions outside a 100-mile radius of the location, in which the participants are students or
youth, the person in charge should consider the budgetary constraints of parents/guardians, the
excursion's financial impact on other fund-raising activities, and classwork that students will miss.
● The person in charge should have a detailed itinerary of any field trip or excursion that involves
travel 34 and hotel accommodations, including contact information for all transportation and lodging
vendors, coordinators, and sponsors.
● On-field trips, excursions, or activities with participants who are minors, the supervising adult
must have in his or her possession a signed and dated Student and Youth Activity Permission Form
(English version and Spanish version) for each minor.
● On-field trips, excursions, or activities with participants who are minors who take medication, the
supervising adult must have in his or her possession a signed and dated Medication Authorization
and Permission Form for each minor who takes medication. During the excursion, the supervising
adult also must have any necessary medications in his or her possession.
● All participants—adults and minors—must have appropriate identification and, as necessary,
travel documents
● All chaperones and any vendors who both provide the trip and have contact with minors must
follow archdiocesan safe environment policies, including fingerprinting requirements and
background checks. No chaperone should ever be alone with a minor who is not his or her own
child.
● The supervising adult or adult group leader must have immediate access to a first aid kit. First aid
kits must be in all vehicles that transport participants to and from activities.
● In any area where there may be poisonous snakes, the group must have a snake bite kit.
● Vehicles used to transport participants must adhere to the rules on transportation for parishes and
schools set forth in
Transportation for Parishes and Schools.
● The supervising adult on field trips, excursions, or activities involving minors must have
immediate access to student emergency information.
● At least one adult chaperone for field trips, excursions, or activities involving minors shall be in
possession of a cell phone.

● Chaperones driving minors should be at least 25 years old. Non-driving chaperones should be at
least 21 years old.

● Both male and female chaperones must supervise coed events.
● There should be at least two chaperones on every trip and two chaperones of each sex on every
coed trip, so that no chaperone is alone with a minor. The number of chaperones who must be
present to supervise minors should be decided on a case-by-case basis, giving consideration to the
age of the participants and the nature of the activity. Locations with any questions should contact the
Department of Catholic Schools or the Office of Religious Education.
● Clergy/staff members/faculty/volunteers who supervise minors or young adults, or who are group
leaders of the parish- or school-sponsored activities, may not be under the influence of alcohol or
any substance that can cause impairment and may not offer alcohol or any controlled substance
(except medication that is prescribed for a minor or young adult) to anyone under age 21.
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● Adult participants should fill out and sign the Archdiocese of Los Angeles Adult Consent and
Release Form.
12.3.1.2 Assessing Risk of Certain Activities and Excursions

All activities present some degree of risk. Locations need to identify and evaluate the risks presented
by their activities and, when necessary, take extra precautions or avoid certain activities that present
greater-than-normal risks. Each location should be aware of which activities may involve additional
risk and seek assistance if there is any question in this regard.

Generally, activities have greater-than-normal risk when:

● Participants are exposed to a potentially significant risk of bodily injury.
● Property damage can be extensive.
● The location has no previous experience with the activity.
● The activity is not typical of the location's operations.
● The activity requires a license or other certification for operations.

It is not possible to list every activity that may expose locations to greater-than-normal risk.
Locations should seek the assistance of the appropriate archdiocesan department before engaging in
activities that may involve greater-than-normal risk and locations should use common sense at all
times. See the basic risk management strategies below.

Seek Guidance Early in the Planning Process

If a location is considering any activity or excursion that may involve greater-than-normal risk, the
person in charge should seek guidance from the appropriate archdiocesan department early in the
planning process. Early contact will allow for a determination if the event is, in fact, risky, and if so,
provide time to assess options.

Avoid Taking on Outside Risks

Occasionally, a location may be asked to collaborate on or co-sponsor an activity with another
organization.

If a location is collaborating with an outside entity for such activity or program, it is important that
the location clearly communicates to the participants, as well as parents/guardians of minors
participating, that the activity is not sponsored by the 35 location or the archdiocese and that the
location assumes no responsibility for the activity. For example, a location may host a vision or high
blood pressure clinic operated by licensed and insured persons/entities, but the location must inform
the participants that the outside persons/entities, and not the location, are responsible for any
consequences of participation in the clinic. (See Use of Archdiocesan Facilities.) Similarly, if, for
example, certain graduation-related activities or trips are organized and coordinated by outside travel
groups, participants and their parents/guardians must be informed that the outside entities, and not
the location, are responsible for any consequences of participation.

Obtain Informed Consent and Follow Safe Environment Programs

Irrespective of the degree of risk presented by an activity, the location needs to make sure that all
program participants and parents/guardians of participants under the age of 18 are fully aware of the
nature of the proposed activity, including the mode of transportation, if any. Parents/guardians must
sign standard permission slips and medical releases for all participants under the age of 18; see the
Student and Youth Activity Permission Form (English version and Spanish version) and the
Archdiocese of Los Angeles Medication Authorization and Permission Form. No exceptions are
allowed.
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Locations must adhere to archdiocesan safe environment programs.
Always Use Qualified, Insured Contractors and Vendors

The use of experienced outside entities and vendors to provide services or sponsor activities can
reduce the risk of an activity to the

location by transferring some of the liability and insurance responsibility to the contractor.
Contractors should not be used, however, as a justification to engage in activities with a
greater-than-normal degree of risk. See also Volunteers and Volunteer Construction Work.

Be Flexible

Most activities that locations engage in do not exceed a normal degree of risk. Advance planning
(especially for youth activities) and flexibility when selecting prospective activities can reduce
frustration and allow the location to meet its objectives while insulating it from an unacceptable
level of risk.

Have an Emergency Plan

All field trips, excursions, and activities require an emergency plan. These plans need to be
responsive to reasonably foreseeable emergencies.

Be Aware of Insurance Coverage

Archdiocesan liability insurance generally covers all locations, employees, and volunteers in the
event of a loss, an injury, or a claim by a participant that is caused by the alleged negligence of the
location, employee, or volunteer.

Myers-Stevens insurance, which is provided by the location to students, including religious
education students, covers participants with no-fault, supplemental medical insurance in case of an
accident. See Student Accident Insurance. Generally, Myers-Stevens coverage does not cover
participants when they are not actively supervised (i.e., during the night), unless the location has
purchased additional coverage.

Employees who are injured in the course and scope of employment may make a claim for workers'
compensation benefits.

Adult participants and volunteers who are injured are not covered by any archdiocesan medical
insurance programs. They must look to their own insurance policies to cover medical expenses for
their own injuries, and/or they can file a claim against the location in the event that the location is at
fault for the injury.

If you have questions, please contact the Archdiocese of Los Angeles Risk Management Hotline at

1-800-877-9300, extension 8610. b. Medical Screenings (visual, hearing, scoliosis)

The California Health and Safety Code requires students to provide proof of immunization for
school entry and also requires schools with kindergarten or seventh grade to assess and report
annually on the immunization status of students in these grades. Schools may report online at Shots
for School. Issued annually by the State of California, all directives regarding immunization shall be
implemented.

Up-to-date information on immunization requirements can be found at Shots for School, the County
of Los Angeles Department of Public Health, and the California Code of Regulations section on
immunization.

47



School procedures pertaining to the health of students must be communicated in writing to
parents/guardians, generally in the parent/student handbook. Students, with the permission of the
parents/guardians, may be subject to routine examinations in school, including hearing, vision,
dental, head lice, and scoliosis.

HEALTH SCREENINGS

The school provides health screenings to students as prescribed by the Archdiocese.

c. Immunization

The California Health and Safety Code requires students to provide proof of immunization for
school entry and also requires schools with kindergarten or seventh grade to assess and report
annually on the immunization status of students in these grades. Schools may report online at Shots
for School. Issued annually by the State of California, all directives regarding immunization shall be
implemented.
Up-to-date information on immunization requirements can be found at Shots for School, the County
of Los Angeles Department of Public Health, and the California Code of Regulations section on
immunization.
School procedures pertaining to the health of students must be communicated in writing to
parents/guardians, generally in the parent/student handbook. Students, with the permission of the
parents/guardians, may be subject to routine examinations in school, including hearing, vision,
dental, head lice, and scoliosis.

d. Health Records

Every school must comply with all department of public health requirements. Every school shall
have on file a health record for each student enrolled in the school. Upon a student's transfer, student
health records are forwarded with the student transcript to the receiving school. Schools shall
comply with all Family Educational Rights and Privacy Act rules as applicable.

For additional information on student records, see Transfer of Records.

e. Medical Appointments

Early dismissal for medical or dental appointments shall be granted when the parents/guardians
make a request. Parents/guardians shall be urged to keep such requests to a minimum and
encouraged to make arrangements for care during vacation periods or after school hours.

For additional information on student attendance, see Attendance.

f. Medications

The school shall not furnish medications. All medications administered at school shall be provided
by the parents/guardians.

● The Medication Authorization and Permission Form must be provided. This form, which states the
nature of the medication, must be signed and dated by the doctor and the parents/guardians.
● Medication administered at school must be in the original container and labeled. The day's dosage
must be sealed, be labeled, and have the student's name attached. It shall be in an appropriate
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container and be kept in the school office or nurse's office.
● The student shall come to the office for medication.
● Because of the risk of students sharing medications, students may not carry medication of any kind
to be self-administered at school. If a student is seriously at risk without an EpiPen or inhaler on his
or her person, the student may receive special consideration.
● A student may not be given medicine prescribed for family members.
● These medication regulations apply to both prescription and non-prescription medications.
● A student who is diabetic is allowed to test his or her blood sugar at school in the health room or
office and self-administer medication as necessary. If a student is too young or otherwise unable to
self-test his or her blood sugar, a location may make arrangements with the student's family to assist
with testing. All medications must be kept in the school office or nurse's office and appropriately
labeled as described above. School employees may not administer injections to a diabetic student
except in emergencies unless other arrangements are made in advance.

If parents/guardians do not complete the Medication and Authorization Form by indicating the
student's prescribed medication, the parents/guardians will have to come to school and personally
administer that medication.

g. Communicable Diseases

When communicable diseases are identified at a location, the person in charge shall immediately
refer to the reporting requirements of the county health department in accordance with local
requirements.

Los Angeles County Department of Public Health

If the location is unsure of the reporting responsibilities or needs guidance in responding to a public
health hazard, contact the Office of the Legal Counsel or the Department of Catholic Schools at the
archdiocese.

The person in charge shall cooperate with the local health officer on necessary measures to prevent
and control communicable
diseases.

A reported communicable disease may cause a staff member to miss work or a student to miss
school. Before the staff member can return to the workplace or the student can return to school, he or
she must have an appropriate permit issued by the department of public health, a physician, or a
nurse.

h. Allergies

Parents are required to sign an allergy form to let the school and teacher know of any allergies.
Although the school will try its best to cater to the student, the school is not liable for any incidents
regarding allergies.

To the parent/guardians of : ________________________________

Thank you for your letter informing us about _______________________ peanut allergy. While we
will do whatever we can to minimize _____________’s exposure to peanut-containing products,
please be advised that we cannot guarantee St. Lawrence of Brindisi School a peanut-free
environment. We cannot preclude parents from giving their children peanut butter and jelly
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sandwiches, peanut butter cookies, or peanut-containing products in their lunches or for their snacks.
Even if we were to make such a request for them, there is no way that compliance with such a
request can be monitored or enforced.
However, the school secretary will inform the faculty about ____________’s peanut allergies and
our head room parent will communicate with room parents that when they have class parties, they
should not provide any peanut-containing products when they prepare food for the party. There may
be occasions when you will be asked to provide food for class parties that __________ can safely
eat.
While we will endeavor to reduce the risk of peanut exposure to ___________, we may not be able
to prevent it altogether. If you wish __________ to continue at St. Lawrence of Brindisi School with
the above understanding, please sign and date a copy of this letter acknowledging your acceptance of
the risks of peanut exposure and return the signed copy to their teacher. It would also be helpful for
us to have a doctor’s letter on file regarding _________’s medical condition.

Once again, thank you for your support. If you wish to discuss this further, please give me a call. 38
I acknowledge and accept that St. Lawrence of Brindisi School is not a peanut-free environment and
cannot guarantee that my child, _____________, will not be exposed to peanut-containing products
while at school.

Parent/Guardian Signature Date

_______________________ _________________

i. Student Sexual Conduct and Pregnancy

The following guidelines of the Archdiocese of Los Angeles call upon the clergy, religious
educators, teachers, youth ministers, young adult ministries, family life ministers, parents/guardians,
and Church leaders to collaborate in fostering among all age groups a healthy and holistic Christian
attitude toward human sexuality.

4.1.14.2 Catholic Vision of Human Sexuality

Human sexuality and sexual morality are studied within the context of moral formation in Christ.
The Catechism of the Catholic
Church and the United States Conference of Catholic Bishops' National Directory for Catechesis,
Doctrinal Elements of a Curriculum Framework for the Development of Catechetical Materials for
Young People of High School Age, and Catechetical Formation in Chaste Living: Guidelines for
Curriculum Design and Publication provide authors of textbooks and teachers with a holistic view of
moral formation and formation in sexual morality.

A positive and balanced Catholic view of sexuality begins with the premise that human sexuality is a
gift from God in whose image human beings are created. Human sexuality should be viewed as a gift
possessing inherent goodness and properly placed within a faithful, fruitful, and lifelong marriage
(National Directory for Catechesis, 45.F).

A primary purpose of Catholic education in a school, religious education program, or another parish
program, whether for youth, adults, staff, or clergy, is to guide all persons in the growth and
formation of Christian values and moral conduct, including Catholic teachings on the sanctity of all
human and family life and a recognition that the sanctity of family life is enhanced by a loving,
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permanent, and mature commitment in marriage.

While psycho-sexual development is an important aspect of the transition to Catholic adulthood,
Catholic moral teachings frame this process through age-appropriate expressions of affection,
friendship, and love. Parents/guardians are expected to love and respect each other and their
children. To their children, they are to be the principal role models, examples, and educators of these
teachings. All faithful are called to continue their formation and serve as examples for others
throughout their life. Those who are not married should reserve for marriage the expressions of
affection that belong to married love.

"All the baptized are called to chastity. The Christian has 'put on Christ,' (Gal 3:27) the model for all
chastity. All Christ's faithful are called to lead a chaste life in keeping with their particular states of
life. At the moment of his Baptism, the Christian is pledged to lead his effective life in chastity"
(Catechism of the Catholic Church, 2348). Chastity is not limited to sexual conduct, but includes
moral decision-making and mutual respect for people, through interactions with others and respect
for one's own body. Accordingly, whether in thoughts or acts, lust, masturbation, fornication,
adultery, prostitution, pornography, and rape involve a disregard for the call to chastity.

Pornography and sexting immerse all who are involved in the illusion of a fantasy world. They
offend against chastity because they pervert sexual acts. They do grave injury to the dignity of
participants: actors, vendors, the public (see Catechism of the Catholic Church, 2354).

"Homosexual persons are called to chastity. By the virtues of self-mastery that teach them inner
freedom, at times by the support of disinterested friendship, by prayer and sacramental grace, they
can and should gradually and resolutely approach Christian perfection" (Catechism of the Catholic
Church, 2359).

Sexual activity that is unwelcome, that threatens an individual or involves any misconduct by a
youth or an adult toward another person, not only violates these moral teachings but also may be
unlawful under civil law. Misconduct, whether it occurs in the school, church, home, or elsewhere,
may be subject to mandatory reporting laws and can subject youth and adults to criminal sanctions.
In certain circumstances, sexual conduct, even if it is apparently consensual, must be reported and
can have criminal implications if one of the participants is not yet 18. For more information, see Safe
Environment.

4.1.14.3 Education in Human Sexuality

Education in sexuality is a continual process, an invitation for people to grow and develop as
morally mature sexual beings, regardless of age or calling in life. Parents/guardians are the first
educators of their offspring. In our Catholic tradition, education in human sexuality begins with them
as parents/guardians and educators imparting understanding and knowledge in the context of
Catholic teachings and its vision of the development of morally mature sexual beings. A Catholic
vision of human sexuality, from childhood through adulthood, affirms that:

● All human life is created in God's image and has inestimable value.
● All persons are challenged to develop moral decision-making skills that would enable them to
make responsible choices in human sexuality.
● All persons, while recognizing that weakness and sinfulness are part of the human condition, are
called to respond with compassion and understanding to those who misuse the gift of human
sexuality. Interior transformation in light of the Paschal Mystery and the role of grace, virtue,
formation of conscience, and sin are foundational themes that pave the way for a balanced approach
to human sexuality. The ultimate objective of education in human sexuality is the personal
realization of total sexual identity and the effective maturation of the person. The purpose of
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education in human sexuality, whether formal or informal, is threefold:

● To give each person an understanding of the nature and importance of sexuality as a divine gift, a
fundamental component of personality, and an enrichment of the whole person
● To give each person an understanding of chastity as a key virtue that develops a person's authentic
maturity and makes one
capable of guiding the sexual powers in the service of love and integrating it into psychological and
spiritual development
● To give each person an appreciation that sexuality is intended to express and to lead all to a
knowledge of, respect for, and sincere personal adherence to the moral norms regarding sexuality
that are taught by the Church

4.1.14.4 Educational Framework for Human Sexuality

Programs and courses in human sexuality must be holistic, positive in their approach, and based on
the fundamental truth that all human life is created in God's image and has inestimable value.
"Sexuality affects all aspects of the human person in the unity of his body and soul. It especially
concerns affectivity, the capacity to love and to procreate, and in a more general way the aptitude for
forming bonds of communion with others" (Catechism of the Catholic Church, 2332). Education in
human sexuality must be designed to assist each person in the Catholic Christian community to form
a correct and informed conscience in order to be morally responsible. Persons given the
responsibility of assisting others in their sexual formation should be:

● Committed to their own growth in sexual development
● Accurately informed with the necessary knowledge to discuss sexual issues
● Able and willing to follow and communicate authentic Church teaching regarding sexual morality
"with authority, candor, sound reasoning, and fidelity" (Human Sexuality: A Catholic Perspective for
Education and Lifelong Learning, p. 25)

Those engaged in human sexuality education and formation must demonstrate, in word and attitude,
sensitivity to gender issues by presenting the equality of the sexes as designed by the Creator and
discourage stereotyping and/or exploitation of the sexes.

Curriculum content and concepts must be introduced at maturity levels according to the emotional,
intellectual, and physical development of the person. Programs and courses in human sexuality
formation require ongoing collaboration and evaluation involving those affected by the process. The
decision to implement programs and courses in human sexuality education must involve
parents/guardians, pastors, teachers, catechists, and other leaders in catechetical ministry.
Parent/guardian representation is important in setting goals and selecting programs and courses for
children and youth. All parents/guardians should be given a reasonable opportunity to preview the
selected materials. Having studied a program, they have the right to remove their children from any
human sexuality course. In addition to formal instruction, consideration should be given to providing
informal opportunities to address these issues, including activities such as retreats and other
programs. The content of the instruction and the textbooks and supplementary materials must
conform to the authentic teachings of the Church as proposed in the Catechism of the Catholic
Church. The promotion of Catholic Christian values in the midst of the pervasive influence of media
(advertising, books, films, magazines, music, radio, television, videos, and the Internet) requires that:

● Media be considered a valuable and effective educational tool
● Care be taken to provide the learner with the skills of discernment in the use and evaluation of all
forms of media, particularly the media of the Internet
● Prudent judgment be exercised in the selection and use of all media for human sexuality programs
and courses 40 4.1.14.5 Pregnancy Involving Students or Other Minors
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Should pregnancy occur involving a student or other minor, the entire school or parish community
should offer Christian support to the mother and father to assure appropriate prenatal medical and
counseling care so that the pregnancy can be brought to term and the infant will have an opportunity
to grow and be nurtured as a child of God. In such circumstances, the principal, pastor, youth
minister, and other appropriate staff should meet with the pregnant couple and their
parents/guardians to plan for the pregnancy, including discussing alternatives to school and religious
education arrangements that are appropriate for the needs, health, and safety of the child in the
womb, the pregnant couple, and the school or parish community. In schools, the principal, in
consultation with the Department of Catholic Schools and the pastor (for elementary schools and
parish high schools), shall review all aspects of each case and make a determination, based on the
particular circumstances, of the need for any schooling accommodations or arrangements.

In cases of pregnancy, the father (if known) and mother of the child should be encouraged and
assisted to obtain professional medical care and counseling consistent with Catholic teachings,
including teachings on the immorality of abortion. The Department of Catholic Schools can assist in
the process and serve as a resource for services and referrals.

Please see the list of foundational documents on human sexuality.

j. Research Projects and Rights of Parents

Parents/guardians must be informed if a research project involving their child is to be conducted at
the school and they must be provided with sufficient information about the research to enable them
to give informed consent. Parents/guardians have the right to withhold permission to allow their
children to participate in research studies. Parents/guardians have the right to withdraw their child at
any time from a research project without reprisal.
Parents/guardians have the right to request to preview the materials to be used in a research study
that involves their child. Requests to review the Research Materials should be made with appropriate
written advance notification to the school and to the researcher.

Except in a limited range of research areas where an Institutional Review Board determines that a
waiver of assent is appropriate, student assent to participation in a research project must be obtained.
If a student reaches the age of consent that applies to the subject matter of the research project, the
student must be given the opportunity to provide informed consent. Students have the right to
withhold their assent and have the right to withdraw without penalty. Students who are not
participants in research studies may not be singled out in any way or penalized.

k. Accident Procedures

Accident/Incident Reports are used when students are injured or provided with some type of medical
attention. Reports will be completed by staff who witnessed/observed the incident. Reports will be
sent to parents as well as a phone call to parents. The school will also keep a copy of the report in the
student’s file. Reports will highlight the incident itself as well as action taken by the school
staff/personnel. If immediate medical attention is ever needed, staff will use appropriate judgment
and act accordingly.

FOR OFFICE USE ONLY

Report Received by: __________________________ Date:_____________________

Document any follow-up action taken after receipt of the incident.
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Date Action Taken By Whom

L. StudentAccidentInsurance
6.6.2 Student Accident Insurance

The Student Accident Insurance Program is provided for all full-time students in archdiocesan and
parish schools. This program supplements other health insurance maintained by the family and
assists only with medical expenses incurred because of accidental bodily injury sustained by students
while attending school while traveling to or from school, or while participating in school-sponsored
and school-supervised activities, including school-sponsored sports, field trips, and extended school
day programs. Information concerning the Student Accident Insurance Program should be provided
to parents/guardians by each school.

In the event of a school-related injury, the archdiocese accident claim form should be used to make a
claim under the Student Accident Insurance Program. See the Myers-Stevens Student Insurance
Claim Form and the Archdiocese of Los Angeles Incident/Accident Report (Non-Automobile).
Myers-Stevens offers other insurance that school parents/guardians are not obliged to purchase.

36. Privacy and Access to Records

a. Pupil Records

"Pupil records" means any record related to a student that is maintained by a school or one of its
employees. It includes health records. It does not include directory information or a school
employee's informal notes, if the notes remain in the sole possession of the maker and are not made
available to others, except to a substitute teacher.

Only the principal, as custodian of the records, may authorize the release of pupil records. Only
teachers or administrators charged with pupil oversight have the right to view or use pupil records. A
teacher's aide may view or use pupil records only with direct teacher supervision. Pupil records may
be released by judicial order, such as a subpoena or search warrant. In specific cases, such as
suspicion of kidnapping, police officers may be given access to records.

Parents/guardians of minors have the absolute right to access their child's pupil records in
accordance with the school's reasonable procedures for providing such access. Parents/guardians
may grant any specified person written consent to access specifically identified pupil records. In
cases of legal separation and/or divorce, California state law gives the custodial parent/guardian and
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non-custodial parent/guardian with visitation rights the right to access and examine pupil records.
However, only the custodial parent/guardian may consent to the release of records and has the right
to challenge the content of the records and to write responses to information regarding disciplinary
action. A non-custodial parent/guardian without visitation rights has no right of access to records of
any kind.

Maintaining confidentiality is the legal, ethical and professional responsibility of every member of
the school community, including students, parents or guardians, teachers, aides, and all other
employees. Every member of the school community must respect the privacy of all students,
families, employees, the principal, and the pastor.

b. Directory Information

“Directory information” means one or more of the following items: a pupil’s name, address,
telephone number, date and place of birth, major field of study, participation in officially recognized
activities and sports, weight and height of members of athletic teams, dates of attendance, degrees,
and awards received, and the most recent previous public or private school attended by the pupil.

To the extent possible, the school will minimize access to student phone numbers and email
addresses, unless the parents/guardians consent to broader access. To the extent possible, other users
of directory information should also try to minimize access to and distribution of student phone
numbers and personal email addresses, unless the parents/guardians consent to broader access.

In no cases should commercial enterprises have access to directory information.

Lists of room parents/guardians, students in each grade, phone numbers, email addresses, and any
other personal information about families and students are considered confidential and may be used
only for the purposes specified.

13.3.2.1 Release of Directory Information for Tracking Purposes
Catholic high schools in the Archdiocese of Los Angeles participate in programs in which students'
personally identifiable information is disclosed to school officials for purposes of tracking alumni
throughout college. This data enables schools to better serve their alumni and helps evaluate the
effectiveness of schools' curriculum, instruction, and support services. 43 A school may disclose
directory information as defined above to school officials, including contracted individuals or
organizations such as the National Student Clearinghouse, to assist the school in tracking its alumni
throughout the college. Unless a parent, student, or former student files a notice to prevent disclosure
of directory information, a student's information may be released for the purposes
described herein.

Any parent or student over 18 ("eligible student") wishing to prevent disclosure of directory
information for tracking purposes must file written notification to this effect with the principal. If a
parent or eligible student submits a request to the principal, it becomes effective on the day it is
received by the principal, except for directory information that has already been disclosed.

Once a parent or eligible student places a hold on the release of directory information, the restriction
remains in effect permanently, unless rescinded by the parent or eligible student. For this reason,
each parent and eligible student is encouraged to review the student's demographic data periodically.

For additional information, please see the National Student Clearinghouse.

c. Parent Authorization to Use Student’s Image, Name, Voice, and/or Work

55



Without the written permission of the parents/guardians of a student or minor, a location may not
publish or use for noncommercial purposes the image, name, voice, or work of the student or minor.
This policy includes but is not limited to publicity, exhibits, printed or electronic media broadcasts,
student publications, marketing, or research. The location must obtain the signature of the
parents/guardians on the Parent/Guardian Release for Student or Minor (Noncommercial) (English
version and Spanish version) before any such publication or use.

For additional information, please see the Archdiocese of Los Angeles Privacy Policy in Electronic
Communications, Copyright, and Acceptable Use Policies.

PARENT/GUARDIAN RELEASE FOR STUDENT OR MINOR (NONCOMMERCIAL)

This section to be completed by the Archdiocesan entity (school/parish/ACC) sponsoring the
activity (“Location”):

Name of Location:________________________________________________________________

The Location intends to use your child’s image, name, voice and/or work for noncommercial

purposes relating to the event(s) or activity(ies) identified below.

Description of events/activities to which this Release applies:
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________

Duration of   Release:_______________________________________________________

This section to be completed by Parent/Guardian:

I,________________________________________________________________________

am the parent/guardian of ____________________________________ , a minor.

I hereby authorize the Location to use the following personal information about my child: (Please
initial the applicable boxes)

Image:yes no Voice: yes no Name:yes no Work:yes no

I understand and agree that my child’s image, voice, name and/or work (“Personal Information”)
relating to the events or activities described above will be used for noncommercial purposes,
including, but not limited to, publicity, exhibits, electronic media broadcasts or research. I
understand and agree that my child’s Personal Information may be copied, edited and distributed by
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the Location in publications, catalogs, brochures, books, yearbooks, magazines, exhibits, films,
videotapes, CDs, DVDs, email messages, websites, or any other form now known or later developed
(“Materials”).

The Location may use the Personal Information at its sole discretion, with or without my child’s
name or with a fictitious name, and with accurate or fictitious biographical material. The Location
will not use the Personal Information for improper purposes or in a manner inconsistent with the
teachings of the Roman Catholic Church.

I waive any right to inspect or approve any Materials that may be created using the Personal
Information now and in the future. In exchange for the opportunity given to my child by the
Location to participate in the activity, I agree that neither I, nor my child, will receive monetary
compensation, royalties or credit. I understand and agree that the Location shall be the owner of all
right, title and interest, including copyright, in the photographs, electronic recordings and Materials.
If the Location intends to use the Materials for a commercial purpose, I will be provided at that time
with information about the terms of the commercial use.

Page 1 of 2 Copyright © 2014 Roman Catholic Archbishop of Los Angeles, a corporation sole. All rights reserved. Revised 2018

d.Verbal/WrittenConfidences
Students or parents/guardians may provide confidential information to school employees in many
ways. Students may communicate verbally or in writing, such as using a note or writing/journal
assignment.

All school employees must respect the verbal or written confidences of students and adults, except in
cases that involve the health or safety of students or others. If the confidence relates to a health or
safety issue, the school must promptly notify the pastor, principal, another person in charge, or
appropriate authorities, keeping in mind the privacy rights that apply. The school must follow the
archdiocesan policy on reporting suspected abuse of children or vulnerable adults.

e. Personally-Identifying information disclosure to high schools/colleges for tracking

National Student Clearing House consortium information FERPA-type disclosure to be created by
the Department of Catholic Schools & Legal.

37. Transfer of Records

a. Student Transfers, Withdrawals, and Graduation

13.4.1 Student Transfers, Withdrawals, and Graduation

Whenever a student transfers, the former school shall provide a copy of the Cumulative Pupil Record
and the original health records to the intended school when the intended school requests the
information and the student's parents/guardians submit a release. The original Cumulative Pupil
Record shall remain at the school.

The former school shall record the transfer, the reason for the transfer, and the name of the school
where the student is transferring or entering after graduation.

A school will not give official transcripts to students or parents/guardians.

Principals may be required by the county office of education to report the transfer, withdrawal, or
expulsion of any student. The school grants full credit for all work a student accomplishes up to the
time of transfer, withdrawal, or expulsion. See the High School Graduation Agreement (sample).
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b. Withholding of Records

Under California law, a private school cannot refuse to provide student records to a requesting
elementary school or high school because of any outstanding charges, including tuition or fees that
the student or parents/guardians owe.

However, in accordance with school policy, the school may withhold from parents/guardians the
grades, diploma, or transcripts of a student pending the payment of certain amounts for damaged
property, the return of the loaned property, or unpaid tuition or fees.

c. Cumulative Pupil Record

On the official archdiocesan Cumulative Pupil Record form for each student, the school enters full
and accurate records, including standardized test results.

Cumulative Pupil Record forms should include only the following information:

● Personal and family data: Name, date of birth, and place of birth of the student, and the name and
address of the custodial parent/guardian
● Standardized test results
● A transcript of classes
● Attendance information
● A record of withdrawal or graduation and the location that receives a copy of the record
● Verification of or exemption from required immunization (recorded through high school
graduation)

Cumulative Pupil Record forms are kept on file permanently as hard copies in secure fireproof
containers or as electronic copies (see "Student Cumulative Records" in the Record Retention
Schedule, sorted by category and record type). Only authorized personnel may have access to these
records. The school must maintain health records in a separate file for four years. 46

38. International Students

The Archdiocese of Los Angeles welcomes international students. Through the cultural exchange of
learning, praying, playing, and growing together, the presence of these international students
enriches the educational and religious experiences of everyone in the school community.

All international students who do not live with a relative must live with host families who are
identified on the student’s I-20 forms. Student apartments, dormitory-style living, and unsupervised
living are not permitted, even if the students are 18 years old or older. The school is not involved in
the selection of host families. A letter from the student’s parents/guardians that identifies and
approves the host family and place of residence is required.

The parents/guardians, host family, and/or ISEVPO, if used, shall notify the school if there is any
change in the student’s host family or residence.

Faculty, Staff, Coaches, and/or their spouses may not serve as host families or guardians.

Host families are required to meet with the school for orientation and periodically thereafter.

Host families must attend meetings and functions required of domestic parents/guardians, Host
families that are not contractually required to attend safe environment training are nevertheless
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encouraged to do so.

All international students are required to be enrolled in a religion course for a grade/credit each
trimester (See Knowledge of the Faith.)

The international student will be expected to participate, as appropriate in religious functions and
events. For more information about international students see:
http://handbook.la-archdiocese.org/chapter-13/section-13-1/topic-13-1-6

E. ACADEMICS

39. Curriculum

a. Religion Curriculum

LITURGY SCHEDULE

Classes attend the 8:00 a.m. Mass weekly. Classes are encouraged to make arrangements with the
priest for readings, songs, etc. Students are expected to be on their best behavior at all times.

SCHOOL PRAYERS

Prayer is an integral part of the school day at St. Lawrence of Brindisi School. Students pray when
they enter and exit the classroom as a class. Teachers make use of traditional prayers, spontaneous
prayers, and a variety of prayer forms.

4.3.13.1 Canonical Authority of the Diocesan Bishop In accordance with canon law, the archbishop
exercises full authority over the religious instruction and formation programs in all Catholic schools
of his archdiocese, including both schools of the archdiocese and schools in the archdiocese that are
owned and operated by religious orders, institutes, or governing boards. The authority of the bishop
extends to but is not limited to the content of the religion curriculum, the hiring of teachers of
religion, the visitation of schools, and the use of the title "Catholic school." The archbishop may
exercise this authority in person or through designated delegates such as the superintendent and the
religion supervisor from the Department of Catholic Schools.

4.3.13.2 Textbooks, Teaching Materials, Resources, and Content of Instruction. Textbooks, other
teaching materials, and resources are chosen on the basis of sound doctrine, attention to both
cognitive and affective domains, continuity with the program of instruction, and adequacy in
meeting the needs and capabilities of the students in the particular school. All religion textbooks are
to have the approval of the United States Conference of Catholic Bishop's Ad Hoc Committee to
Oversee the Use of the Catechism. Other materials and resources used by teachers are to meet the
same standards as textbooks with regard to sound doctrine and
appropriateness for students.

The content of instruction must conform to the authentic teaching of the Church as summarized in
the Catechism of the Catholic Church and must clearly distinguish defined doctrine from personal
opinion and theological interpretation. It will stress the relevance of religious truths and principles to
the personal lives and daily concerns of the students.

The United States Conference of Catholic Bishops' Doctrinal Elements of a Curriculum Framework
for the Development of Catechetical Materials for Young People of High School Age guides the
written course outlines that must be developed and followed for each high school course. Course
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outlines are to be framework-based and not textbook-based.

Please see the foundational catechetical documents.

4.3.13.3 Western Catholic Educational Association Catholic Identity Standards

All schools, whether archdiocesan, parish, or those owned and operated by religious orders,
institutes, or governing boards, are required to meet the following Catholic identity standards from
the accrediting agency for archdiocesan elementary schools, the Western Catholic Educational
Association (Improving Student Learning, 2012 ed., p. 41; Ensuring Educational Excellence, 2014
ed., p. 10 [click on 1-WCEA E3 2014 Protocol.pdf]):
● The school has a mission statement and philosophy statement that indicates the integration of the
Catholic faith in all aspects of the school's life.
● The school provides regular opportunities for the school community to experience prayer and
sacraments.
● The school has a religious curriculum and instruction that is faithful to Catholic Church teachings
and meets the requirements as set forth by the United States Conference of Catholic Bishops.
● The local ordinary approves those who teach the Catholic faith (Canon 805) and there is ongoing
formation for catechetical and instructional competence.
● The school maintains an active partnership with parents/guardians whose fundamental concern is
the spiritual and academic education of their children (Canon 796).
● The school has a service-oriented outreach to the Church and civic community after the example
of Jesus Christ, who said, "I have given you an example so that you may copy what I have done to
you" (Jn 13:15).
● The school uses signs, sacramentals, traditions, and rituals of the Catholic Church.
● All school personnel are actively engaged in bringing the good news of Jesus into the total
educational experience.

4.3.13.4 Elementary School Curriculum

Implementing these standards and evaluating and setting goals is a yearly task of the elementary
school in a manner that is consistent with the curriculum standards set by the Department of Catholic
Schools.

Curriculum components include:
● The Profession of Faith
● The Celebration of the Christian Mystery/The Seven Sacraments of the Church
● Life in Christ; Man's/Woman's Vocation: Life in the Spirit
● Christian Prayer; Prayer in the Christian Life
These components are based on the four pillars of the Catechism of the Catholic Church.

b. Honors/Advanced Placement/International Baccalaureate
[not applicable]

c. Homework

Homework is an important and necessary component of education needed to reinforce classroom
learning to further independent study habits. Parents should cooperate by providing a quiet,
well-lighted study area, separate from radio or TV distraction. They can also help by setting up a
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consistent daily schedule for doing homework and keeping the child on task until he or she has
completed the work. Parents have signed a parent support agreement that states they will support
their children and the teacher. Archdiocesan time allotments for homework are as follows:

Kindergarten, First and Second Grade: Not exceeding one hour
Grades Three-Five: Not exceeding two hours
Grades Six – Eight: Not exceeding three hours

Please note these are average times. Some students may take more or less time, depending on ability
level and/or development of study habits. Homework, for the most part, is practice and
reinforcement of skills learned in class. Homework should be checked, by the parents, for neatness
and completeness, as well as, correctness. Students need to make up missed homework and
classwork when they are absent.

Failure to complete homework will result in a homework citation.

d. Graduation Requirements

Ordinarily, pupils who complete the eighth-grade course satisfactorily participate in a simple
graduation ceremony at the parish school. The graduation ceremony and all other graduation
activities and trips may be withheld from a student who does not have satisfactory grades in
academics and/or behavior. Details regarding graduation requirements are reviewed at
back-to-school night and in writing with 8th-grade parents.
* 8th-grade students may not participate in the Confirmation Program until 9th grade.

40. Grading Policies

a. Grading Scale

TK- K Grading Scale

M: 90-100 X: 80-89 T: 70-79 NM: 69 and below.

1st- 8th Grade Grading Scale

A = 96-100% A- = 93-95% B+ = 90-92% B = 87-89% B- = 85-86% C+ = 80-84% C = 75-79% C- =
70-74% D = 65-69% F = 64% & Below

b. Grade Reporting

PROGRESS REPORTS

Progress reports are sent to parents at least six weeks prior to the report card period. All students
receive progress reports. Parents may request a meeting with the teacher to discuss the report and
ways to help the child improve grades.

REPORT CARD

The Archdiocesan Student Report Card is the official vehicle to report a student's academic progress,
non-academic progress, work habits, and behavior to parents. The Report Card is issued by trimester
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for students in grades TK through 8. Students receiving a D or F in any academic subject will be
placed on academic probation. Parents will be notified of this decision in writing. Parents will be
notified if a child is at risk of retention. A plan will be designed to determine what the teacher,
parent, and child will do. Parents are expected to support the agreed-upon plan. The final decision to
retain belongs to the parents. However, if the school cannot meet the child’s learning needs, the
parents will have to transfer the child at the end of the year to another school that can better serve the
child. All fees, tuition payments, fundraising, and volunteer hours must be complete in order to
receive a final report card.

c. Make-Up Work/Absences

Should a child be absent, they have as many days as they were absent to make up work. Please
monitor your child’s assignments on Canvas daily by clicking on the Calendar tab to ensure that
your child adheres to the assignment due date. Please constantly check grades on SchoolSpeak every
Friday at 4:00 PM to ensure that all assignments and assessments have been completed/and or turned
in.

For an excused absence, any assignment missed in class can be made up for full credit. It is the
parent/student’s responsibility to schedule make-up work when a student has been absent. Any
student who needs to make up any form of assessment needs to schedule a time before school and/or
after school. Failure to make up work will result in a 0 and may alter your child's grades. Any 0 in
any grade is a result of missing work.

e. Conduct/Citizenship Grades

Work habit grades are based on the following categories…

● pays attention ● follows oral direction
● follows written directions ● stays on task
● works neatly ● completes classwork on time
● participates in class ● brings materials in class

Behavior grades are based on the following categories…

● respects rights of others ● respects property of others
● respects opinions of others ● respects authority
● shows courtesy ● cooperates with others
● accepts responsibility ● follows school rules
● follows classroom rules ● follows dress code
● responds to correction

41. Standardized Testing and Assessments

The STAR Test is administered in TK-8 three times per year. The series of tests covers language arts
and math. These tests are useful as indicators of a student’s potential. The results of these tests are
discussed at the Parent-Teacher Conferences and will be provided upon request. Participation in the
Literacy Program and Title I Reading Program is determined by the results of the STAR Test.

a. College Entrance Requirements

[not applicable]
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42. Recess and Lunch/Nutrition

● BREAKFAST/LUNCH PROGRAM

The lunch/breakfast program is a federal program. At the beginning of each school year, parents are
asked to fill out a form requesting lunch for their child. Participation in the food program is optional.
Free and reduced lunch rates are based on income level. Parents must pay in full for any breakfast or
lunch that is taken by their children before their paperwork is processed and approved. Parents will
be notified when their payment amount is approved and determined. Breakfast is served daily during
their first recess. Parents are not allowed in the lunch area unless they are volunteering and are
assigned to the lunch area. NO HOT CHIPS ARE ALLOWED ON SCHOOL GROUNDS.
Students who bring hot chips from home will get them confiscated and they will be returned to them
at the end of the day to take back home.

The Lunch Area

Students are to bring their lunch with them in the morning if they are not planning on eating from the
lunch program. Students may not call home during the day because they forgot to bring lunch. No
lunches will be taken into the classrooms during the day in order to protect the classroom
instructional time. If a student forgets lunch, the student will be served lunch at school and the
parents will receive a bill if necessary. All students will be expected to eat at least three items from
the lunch program or their personal lunch. Parents are also asked to send healthy lunches and snacks.
NO FAST FOOD OR JUNK FOOD WILL BE ALLOWED DURING OR AFTER SCHOOL
HOURS. Subway is allowed as it is considered a sandwich. On special occasions, the school may
have a pizza party or fun food day. This will be announced ahead of time.

NO FOOD OR DRINKS MAY BE BROUGHT TO STUDENTS IN THE MORNING,
DURING, OR AFTER SCHOOL

43. Supplies and Textbooks

During the last week of school, a supply list is provided to the students. Supplies are to be brought,
along with the homework on a Friday before school begins. Failure to do so will result in a
homework citation.

Textbooks and curriculum resources are provided by the school, and funds are included in the
registration fee.

44. Honors and Awards [e.g., valedictorian]
St. Lawrence of Brindisi acknowledges students’ achievements during award assemblies... At the
end of every Trimester, students receive honor awards for their grades. Students are able to receive
3rd, 2nd, or 1st honors, depending on their academic grades. Students may receive other awards such
as perfect attendance, citizenship, and/or responsibility award. Criteria for each award category are
as follows…

Perfect Attendance- No tardies or unexcused absences all trimester
Citizenship- A’s in both work habits and behavior
Responsibility- Zero citations, and conduct referrals.

TK- Kindergarten…(Core subjects)
1st Honors- All M’s and 1 X
2nd Honors- M’s and X’s
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3rd Honors- M’s, X’s, and 1 T

1st- 8th Grade...
3rd Honors- All A’s and B’s and only one C
2nd Honors- All A’s and B’s
1st Honors- All A’s and only one B

*Trimester three awards for 8th graders will be given during the graduation ceremony.

Every Monday morning, chosen students will be awarded a Student-Wide Learning Expectation
award for the following categories based on the prior week;

● Morally Responsible Catholic ● Academically prepared Individual
● Self Motivator ● Life-Long Learner
● Effective Communicator

Character count awards are also given to students every Monday during morning assemblies
The categories are as followed…
● responsibility ● citizenship
● fairness
● caring
● trustworthiness
●respect

Sports Awards
The sports awards ceremony will be held at the end of the third trimester.

45. Tutoring
If a student requires private tutoring or parents/guardians wish to have a student tutored in school
subjects, the parents/guardians are responsible for engaging the tutor and paying all tutoring costs.
The school may assist the parents in identifying tutoring resources.

Teachers may not be paid for tutoring students assigned to their classes, but with prior permission
from the principal, teachers may tutor other students who attend the school and be paid for such
tutoring by the parents/guardians.

A school may arrange with independent contractors or entities not employed as teachers or staff at
the school to provide tutoring on a fee basis. For individuals hired by the school as tutors, the
Professional Services Agreement may be used; for tutoring companies, the Independent Contractor
Agreement is appropriate. To use archdiocesan facilities, the independent contractors or entities
must have appropriate licenses, sign agreements to use the premises, and obtain liability insurance.

All tutors and entities must comply with the procedures and policies of the extended school day
program and the safe environment policies and vendor policies of the archdiocese. See Safe
Environment.

46. Academic Probation, Retention/Transfer
PROBATION

Any student receiving a D or below in conduct is placed on probation. If the conduct does not
improve, the student may be asked to leave the school. The student will not be able to participate
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on sports teams or in other extracurricular activities until the student receives a C average in
academics and a B average in conduct. Failure to improve in academics may result in retention or
being asked to leave the school.

RETENTION POLICY

The decision to promote a pupil to the next grade or to retain him or her in the present grade shall
be based upon a consideration of the overall welfare of the student, i.e. made by carefully weighing
academic, emotional, and social factors. A student will be retained if he or she has an F or NM
in TK and Kindergarten average in two or more subjects. Students in danger of having to
attend summer school because of poor marks must be informed during the 3rd-trimester
progress report meetings. Summer school at St. Lawrence will be mandatory for children
receiving a D or F 1-8 grade or NM in TK and Kindergarten average in Language Arts or
Math.

If a student has been retained once, that student may not be retained a second time here at
St. Lawrence and will be asked to transfer to another school.

Role of the Teacher:

● The teacher is responsible for consistent early diagnosis, and effective addressing of learning
problems. The teacher shall inform the parents regularly during the subsequent marking periods of
the student’s progress or the possibility of retention.

● Copies of communications and reports regarding the student’s progress shall be kept on file.

Role of the Principal
The input and opinions of the parents and teachers are significant factors in consideration of
retention. However, the final decision to retain a student is the responsibility of the principal and
teacher.

RECOMMENDED TRANSFER FOR NON-DISCIPLINARY REASONS

Students may be advised to transfer for grounds other than class or school discipline (e.g.,
academics, special needs.) The following procedure is followed for transferring students whose
needs cannot be met by the school:

● It has been determined that other schools or agencies have better resources to assist the students.
● Ongoing conferencing with the parents regarding the needs of the student and alternative options
have taken place.
● The principal, in consultation with the pastor, makes the final decision regarding the need for
transfer.

47. Counseling

The mission and purpose of the school are education. Schools may not assume the responsibility
for psychological counseling or therapy because they are not qualified or licensed to do so.

In addition to providing classroom instruction, schools may engage in the following limited
counseling activities:

● Provide advice and counseling regarding academic subjects, class selection for high school
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students, and student progress in school
● Give limited guidance to students who present with non-academic personal issues or situations
● Provide students with referrals to marriage and family therapists, child psychologists, licensed
educational 52 psychologists, psychiatrists, and similar professionals for diagnosis and treatment;
if the school provides referrals to
parents/guardians, the list must include at least three names of qualified people or entities
● Provide career counseling through career information centers and plan periodic career days or
career sessions during which students meet representatives of different professions
● Retain, where necessary, appropriate professionals to provide psychological counseling services
for the school or include educational testing to assess a student's academic ability, learning
patterns, achievement motivation, and personality factors that are directly related to academic
learning problems (prior to a contractual relationship, the principal will ensure that the professional
is credentialed, licensed, insured, or otherwise properly qualified); as appropriate, the school may
refer a student for specific or additional testing, generally at the expense of the parents/guardians
● Provide high school and college counseling, sharing information with parents/guardians and
students about application procedures, entrance exams, scholarships, and financial aid; schools
may also provide catalogs and information sessions

In cases of actual or suspected cases of child abuse or neglect, please see Legal Responsibility to
Immediately Report Suspected Child Abuse or Neglect.

*If you would like your child to receive counseling, you can stop at the school office to receive

more information.

48. Video/Film Policy

10.4.2.1 Single Copy

For scholarly research or for use in teaching or preparing a class, teachers may make a single copy
of the following:

● A chapter from a book
● An article from a magazine, newspaper, or Internet website
● A short story, short essay, or short poem
● A chart, graph, diagram, drawing, cartoon, or picture from a book, magazine, newspaper, or
Internet website

10.4.2.2 Multiple Copies
Multiple copies may be made for classroom use (one copy per student) only if your copying meets
all four of the following conditions: The content of the copies is brief. The following guidelines for
brevity apply:
● Complete poems of not more than 250 words or excerpts from not more than 250 words from
longer poems may be copied.
● A complete article, story, or essay of fewer than 2,500 words or a maximum of either 1,000
words or 10% of any prose work with a minimum of 500 words may be copied.
● One chart, graph, diagram, drawing, cartoon, or picture per book or per magazine may be
copied. ● "Special works" for children that combine pictures and have fewer than 2,500 words
may not be copied in their entirety and only 10% of the words or not more than two (2) pages of
special works that have more than 2,500 words may be copied.
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Your decision to distribute copies in the classroom is spontaneous.

● That is, you thought of distributing the materials so close to the time you have to use them in
class that you could not seek and obtain permission for copying.

Your copying does not violate the rule against "cumulative effect." This rule provides that you:

● May make copies only for your class
● May not copy more than one short poem, article, story, or essay from the same author; more than
two excerpts from the same author; or more than three poems, articles, stories, essays, or excerpts
from the same anthology or magazine during one class term
● May not engage in multiple copying more than nine times for one class in one term
Each copy identifies the creator and includes a notice of copyright.

Notwithstanding the copying allowed above, you may not:

● Make copies to create, replace, or substitute for anthologies, compilations, or collective works
● Make copies of works that are intended to be "consumable," such as workbooks, exercises,
standardized tests, and test booklets, answer sheets, and the like
● Make copies of the same material from term to term
● Make copies solely because the principal requests copies
● Use copies as a substitute for buying books, magazines, reprints, etc.
● Charge students for copies beyond the actual cost 53

10.4.2.3 Screening Films, Videos, Documentaries, and Other Recorded Materials

If you want to show your students a film, video, documentary, or television program, you can do so
without having to obtain prior permission from the creators or a screening license only if all seven
of the following conditions apply:

● You are a member of the faculty of the school.
● The class is part of the regular offerings of the school.
● The work was acquired lawfully (i.e., it is not a bootleg or a duplicate copy of a rented work).
● You plan to display, perform, or transmit the work over a secure inside-the-school-only network,
only to students in your own class.
● You do not transmit the work via your own website or disseminate it through email or any other
electronic means.
● The work is directly related to the content of the class (i.e., it is not for entertainment or your
own research).
● You make sure that the work's copyright notice is shown, or you post a notice saying that the
work may be copyright protected.

If the seven conditions set forth above do not apply, you need to obtain a license for use.

Before sharing any media with students, teachers must familiarize themselves with the Educator's
Guidelines for the Use of All Media.

Teachers shall inform parents/guardians if media are going to be used in the classroom and allow
them to opt-out (see Parent/Guardian Permission for Child to View Media).

49. Summer School

The Summer School Principal is responsible for the overall administration of all summer
programs. All archdiocesan policies are applicable to summer programs. The principal may
delegate the day-to-day operations of the summer programs.
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Each year the decision to have a summer program is left to the sole discretion of the principal and,
in the case of parish schools, the pastor. Considerations for implementing a summer program must
include financial feasibility, purpose (e.g., enrichment, remedial, etc.), and demand for the summer
programs. Teachers have no right to employment in the summer program. Teachers employed in
past summer programs have no tenure rights.

The following practices shall be observed in all summer programs:

● All summer programs shall have a budget that includes payroll, classroom materials, student
activities, school maintenance costs, and utilities
● Students enrolled in the regular school program are automatically covered by school insurance.
Prior to the beginning of summer activities, a listing of non-covered students (i.e., students from
other schools) shall be sent to the insurance carrier accompanied by the special coverage fee.
● All summer program finances shall be posted in the school ledger
The summer program staff shall participate in an orientation that includes:
● The mission of the Catholic school
● Child abuse reporting requirements; Safe Environment and the Archdiocesan Guidelines for
Adults Interacting with Minors
● Field trip policies
● Safety and health procedures, i.e., first aid and CPR
● Supervision of students
● Emergency/Disaster plans

SUMMER SCHOOL

Summer school is mandatory for students with an AVERAGE of a D or F in the subjects of math
or language arts from the 1st, 2nd report card, and 3rd-trimester progress report and who would
benefit from intervention. If a child is recommended for summer school, it is the parent’s choice
whether they would like their child to attend summer school. Those who are mandatory MUST
ATTEND summer school if they wish their child to return to the following school year. We are
asking parents to work with their children during the year to avoid needing this program. At the
same time, we also expect parents of struggling students to plan ahead and save up for summer
school. Any child is welcome to attend summer school, even if the child is not failing any subject.
Operation Progress students and new incoming students are required to attend summer school.
Summer school is a total of 4 weeks long. Although summer school is free to dress please follow
the dress code for free dress in sections B, 14. Dress/ Uniform Code.

F. CO-CURRICULAR ACTIVITIES AND ATHLETICS

50. Before & After School Policies and Programs

EXTRACURRICULAR ACTIVITIES INCLUDING INCLUSION FOR SPORTS TEAMS

In order to participate in extracurricular activities, students must meet the following academic and
behavior requirements in a trimester.

● No D or F in effort or conduct
● No D or F in any subjects
● No Conduct Referral

Students who do not meet this requirement will forfeit participation in extracurricular activities.
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Extended SCHOOL DAY PROGRAMS

● The decision to provide an extended school day program shall be made jointly by the principal
and, and, in the case of parish schools, the pastor, after careful and thorough consideration of the
responsibilities, liabilities, and long-term consequences. If the school decides to offer an extended
school day program, the school must consider the following points:
● The program must be consistent with the school’s philosophy and mission
● The principal is the administrator responsible for the managerial aspects of the program,
including financial management, and the recruitment, employment, and if required, termination of
supervising personnel
● Archdiocesan student insurance covers students during the time of the program
● The school requires an extended school day agreement with participating parents
● Fees charged to parents must be adequate to cover the total cost of the extended school day
program
● Programs under the auspices of elementary schools may only serve those students presently
enrolled in the formal school program
● Adequate space shall be provided for activities detailed in the program, and this space shall be
clean, safe, well maintained, and provide a pleasant, child-centered environment. The facility must
have access to a telephone
● Extended school day staff must be at least eighteen years of age, and have undergone a
tuberculosis check, and must comply with the Safe Environment Policy and Archdiocesan
Guidelines for Adults Interacting with Minors at Parish or Parish School Activities or Events. It is
recommended that they have formal training in child development, recreation, or education,
possess prior experience working with school-age children, and are familiar with age-appropriate
behaviors and abilities of children
● Staff shall supervise children appropriately at all times, and a written job description detailing
work duties shall be given to all staff members. It is recommended that there be no more than 14
children per one adult staff member. It is also recommended that two staff employees be available
at all times in the event of an emergency. At no time should a child be left unattended
● Staff members shall be in-serviced regarding signs of child abuse and neglect, and appropriate
reporting procedures. Workers shall be given opportunities to attend workshops in child
development, and individual staff members shall meet on a regular basis with supervisory
personnel for ongoing support and feedback
● Staff members shall carefully maintain appropriate records regarding family information,
emergency contact, arrivals, and departures
● A school may arrange with independent contractors or entities to provide extended school day
programs on a fee basis. Independent contractors and entities must have appropriate licenses,
agreements for use of the premises, and insurance. All individuals and entities providing extended
school day programs must comply with the procedures and policies of the extended day program
and the Archdiocesan Guidelines for Adults Interacting with Minors at Parish or Parish School
Activities or Events.

51. Field Trip and Excursion Policy
FIELD TRIPS - Policies and Procedures

Locations may, at their option, plan trips and activities for one or more days, including overnight
field trips, retreats, and other excursions. All excursions, whether day or overnight, must comply
with the following requirements:

● The excursion must be approved in advance by the person in charge or, if co-sponsored or
sponsored by an outside entity, by the regional bishop's office or the Department of Catholic
Schools, as applicable.
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● Traditional field trips for elementary school and high school classes must have specific
educational goals for students.
● For excursions outside a 100-mile radius of the location, in which the participants are students or
youth, the person in charge should consider the budgetary constraints of parents/guardians, the
excursion’s financial impact on other fundraising activities, and classwork that students will miss.
● The person in charge should have a detailed itinerary of any field trip or excursion that involves
travel and hotel accommodations, including contact information for all transportation and lodging
vendors, coordinators, and sponsors.
● On-field trips, excursions, or activities with participants who are minors, the supervising adult
must have in his or her possession a signed and dated Student and Youth Activity Permission Form
(English version and Spanish version) for each minor.
● On-field trips, excursions, or activities with participants who are minors who take medication,
the supervising adult must have in his or her possession a signed and dated Medication
Authorization and Permission Form for each minor who takes medication. During the excursion,
the supervising adult also must have any necessary medications in his or her possession.
● All participants—adults and minors—must have appropriate identification and, as necessary,
travel documents. ● All chaperones and any vendors who both provide the trip and have contact
with minors must follow archdiocesan safe environment policies, including fingerprinting
requirements and background checks. No chaperone should ever be alone with a minor who is not
his or her own child.
● The supervising adult or adult group leader must have immediate access to a first aid kit. First
aid kits must be in all vehicles that transport participants to and from activities.
● In any area where there may be poisonous snakes, the group must have a snake bite kit.
● Vehicles used to transport participants must adhere to the rules on transportation for parishes and
schools set forth in Transportation for Parishes and Schools.
● The supervising adult on field trips, excursions, or activities involving minors must have
immediate access to student emergency information.
● At least one adult chaperone for field trips, excursions, or activities involving minors shall be in
possession of a cell phone.
● Chaperones driving minors should be at least 25 years old. Non-driving chaperones should be at
least 21 years old.
● Both male and female chaperones must supervise coed events.
● There should be at least two chaperones on every trip and two chaperones of each sex on every
coed trip, so that no chaperone is alone with a minor. The number of chaperones who must be
present to supervise minors should be decided on a case-by-case basis, giving consideration to the
age of the participants and the nature of the activity. Locations with any questions should contact
the Department of Catholic Schools or the Office of Religious Education.
● Clergy/staff members/faculty/volunteers who supervise minors or young adults, or who are
group leaders of the parish- or school-sponsored activities, may not be under the influence of
alcohol or any substance that can cause impairment and may not offer alcohol or any controlled
substance (except medication that is prescribed for a minor or young adult) to anyone under age
21.
● Adult participants should fill out and sign the Archdiocese of Los Angeles Adult Consent and
Release Form.

Students who are cooperative and have returned the required permission slip may participate in
scheduled class trips. Field trips are to have an educational purpose. It is not a student’s or parents’
choice to refrain from attending a field trip since it is a part of the school program. Unless
otherwise stated, the students wear the uniform on field trips. All students must go and come back
on the bus. Parents cannot take students from a trip or show up at the trip in order to comply with
all safety and archdioceses regulations. All parents must be pre-approved by the principal and have
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been fingerprinted and completed Virtus training to be on any field trip.

Students will not be allowed to participate in field trips if the student has 10 homework citations, 5
deficiencies, and/or conduct referrals.

a. Non-school sponsored trips
Should the child go on a non-school sponsored trip the child will be considered absent for the day
no exceptions.

52. Transportation
Transportation may include personal motor vehicles, on-demand transportation services, vans,
buses, boats, or airplanes

Personal Motor Vehicles

Although this is discouraged, employees and volunteers (including teachers, religious education
instructors, and coaches) may use their personal motor vehicle to drive two or more minors to and
from athletic, youth, and other trips or events. Employees and volunteers may not be alone in a
vehicle with a single minor who is not their own child.

School staff, parish staff, parents/guardians, and volunteers who drive students in their own
vehicles must be at least 25 years old, have a clean driving record for the past three years, possess
a valid Class C driver license, and have current and valid California automobile insurance. The
school must keep on file a copy of that driver’s license and proof of current insurance.

On-Demand Transportation Services

Parents/guardians who wish to use an on-demand transportation service to transport their
child(ren) are solely responsible for determining if the service allows its drivers to transport
unaccompanied minors. Note that, for example, currently neither Uber nor Lyft permits drivers to
pick up children under the age of 18 unless accompanied by an adult account holder.
If the location restricts the release of minors from its custody only to certain authorized
individuals, parents/guardians must sign the Minor Pickup Permission Form and Release for
Parishes and Schools, giving permission for their child(ren) to be picked 56 up by a transportation
service and absolving the location and the archdiocese of any liability. These forms must be kept
on file by the location. Licensed daycare centers and preschools are required to maintain these
documents by state regulation.

Parents/guardians who have submitted a signed permission form must call the location each day of
pickup and inform the location that the transportation service is picking up the child(ren). If
possible, the parents/guardians must give the name of the driver who will be picking up the
child(ren).

At the time of release, the transportation service driver must identify himself or herself to the
person in charge, showing a valid driver’s license and proof of his or her relationship to the
transportation service. The driver must sign the child(ren) out. Drivers must be instructed by the
parents/guardians that transportation service drivers may not pick up students in the car line of the
location.

The child(ren) is then released to the driver.

Vans
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Schools and parishes may transport students in vans or other vehicles designed for 10 passengers
or fewer, including the driver. Vehicles designed for more than 10 passengers may not be
reconfigured to seat only 10 passengers, including the driver.

A driver of a vehicle designed for 10 passengers or fewer does not need a commercial driver’s
license.

Youth Buses

Schools and parishes may use vehicles designed for 15 persons or fewer to transport students
within 25 miles of the school or parish. Individuals who drive these vehicles must have a
commercial driver’s license with a youth bus certificate. Every youth bus must have on the front
and rear a plainly visible sign with the words "YOUTH BUS" in letters at least eight inches high.

A school may not use a youth bus without the consent of the Department of Catholic Schools.

School Pupil Activities Bus

A school pupil activities bus (SPAB) is any motor vehicle other than a school bus that is operated
by a common carrier for the purpose of transporting K–12 pupils to or from a school activity.
SPAB drivers are subject to the school bus regulations promulgated by the California Highway
Patrol, except that SPAB drivers do not have to take first aid courses and are not allowed to drive
school buses.

Commercial or School Buses

Locations may only hire buses, vans, or other passenger carriers from transportation companies
that have valid permits, licenses, or charters approved by the State of California and that maintain
current insurance on their vehicles. Locations must verify this information through the California
Public Utilities Commission and its list of passenger carriers.
Locations should further make sure that drivers of commercial or school buses that are transporting
K–12 students inside the State of California have the appropriate driving certificate, which must be
a SPAB driver’s certificate or a school bus driver’s certificate issued by the California Highway
Patrol.

Prior to signing any contracts with bus companies or other transportation vendors, locations must
submit the contracts to the archdiocesan Office of the Legal Counsel for review.

Revised 4/7/2017

53. Student Government

54. Clubs/Organizations/Honor Societies
The Eighth Grade Leadership Team organizes a variety of service opportunities to assist the
school, church, and local Watts community. One project includes helping the men at the Canon
Human Services Center. The students raise funds and buy gifts at Christmas and Easter. These gifts
have included homemade blankets, socks, books, personal hygiene products, coffee, and laundry
products. In addition to this, the eighth-graders have provided the seniors in both the Watts Senior
Citizen Center and the St. Lawrence Bingo Group with treats.

The Eighth Grade Leadership Team assists the school and larger community in many ways. They
host events, act as greeters and tour guides for visitors, help teachers in the classroom, and assist
the administration with campus projects. They work with the parish administrator during the
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Christmas outreach gift giveaway; they help our sister school,  American
Martyrs, with the Friends Together Program; and serve as big brothers and sisters for the
Kindergarten students.

As part of the Leadership Team, the eighth graders are divided into committees where each
committee serves a specific cause/group. Such committees include the Student Support Committee
to prevent bullying at our school, assemblies, and kindness-based programs.

The Communications Committee represents the school and provides assistance for the other
committees.

The Environmental Committee teaches the importance of recycling and beautification of our
school. Cultural/Social Committee initiates the celebration of Hispanic Heritage Month, Black
History Month, and holiday awareness. Religious Affairs plans living rosary, Faith family
activities (Lenten activities, Act of Kindness, Catholic Schools Week, etc).

55. Dances
a. Formal Dances (Homecoming, Winter Formal, Prom )

8th grade has an opportunity to attend the End of the Year dance. Students are able to bring a

guest. Their guest must fill out an application.

b. Graduation Celebration/Grad Night

8th graders have the opportunity to go to Disneyland at the end of the year. This is a form of
celebration and a privilege in which it can be taken away depending on conduct/behavior.

56. Student Publications

Student publications are an important component of the instructional program and contribute
directly to each school's goals.

The principal is the publisher and has the legal responsibility for all student publications, including
the newspaper, yearbook, and website. All school publications must observe copyright laws.

The principal may appoint a moderator who exercises control over submitted material. Before the
material is printed and distributed, the moderator must review all material and submit a copy of the
publication to the principal for approval.

Additionally, the principal (or the moderator, if one has been designated), shall:
● Establish a clear understanding of the purpose of the publication and the limitations on the
editor's authority
● Confirm that topics are in good taste
● Assure that material complies with Catholic teaching
● Encourage students to treat others respectfully and avoid personally attacking people
● Require that students check facts carefully before publishing a story
● Have parents/guardians sign the Parent/Guardian Release for Student or Minor (Noncommercial)
(English version and Spanish version).
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57. Parent/Guardian Release for Student or Minor (Noncommercial) [automatic fill-in of all
school activities to be created for online form]

PARENT/GUARDIAN RELEASE FOR STUDENT OR MINOR
(NONCOMMERCIAL)

This section to be completed by the Archdiocesan entity (school/parish/ACC) sponsoring
the activity (“Location”):

Name of
Location:________________________________________________________________

The Location intends to use your child’s image, name, voice and/or work for
noncommercial

purposes relating to the event(s) or activity(ies) identified below.

Description of events/activities to which this Release applies:
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________

Duration of   Release:_______________________________________________________

This section to be completed by Parent/Guardian:

I,________________________________________________________________________

am the parent/guardian of ____________________________________ , a minor.

I hereby authorize the Location to use the following personal information about my child:
(Please initial the applicable boxes)

Image:yes no Voice: yes no Name:yes no Work:yes no

I understand and agree that my child’s image, voice, name and/or work (“Personal
Information”) relating to the events or activities described above will be used for
noncommercial purposes, including, but not limited to, publicity, exhibits, electronic media
broadcasts or research. I understand and agree that my child’s Personal Information may be
copied, edited and distributed by the Location in publications, catalogs, brochures, books,
yearbooks, magazines, exhibits, films, videotapes, CDs, DVDs, email messages, websites,
or any other form now known or later developed (“Materials”).

The Location may use the Personal Information at its sole discretion, with or without my
child’s name or with a fictitious name, and with accurate or fictitious biographical material.
The Location will not use the Personal Information for improper purposes or in a manner
inconsistent with the teachings of the Roman Catholic Church.

I waive any right to inspect or approve any Materials that may be created using the
Personal Information now and in the future. In exchange for the opportunity given to my
child by the Location to participate in the activity, I agree that neither I, nor my child, will
receive monetary compensation, royalties or credit. I understand and agree that the
Location shall be the owner of all right, title and interest, including copyright, in the
photographs, electronic recordings and Materials. If the Location intends to use the
Materials for a commercial purpose, I will be provided at that time with information about
the terms of the commercial use.
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58. School Rings [high school optional]

Not applicable.

59. Student Identification Cards

Students will receive a student identification card at the beginning of the year when pictures are
taken.

60. Yearbook

The yearbook will be sold towards the end of the year. At the price of $15.00 each.

61. Athletics
a. School Athletic Handbook
[non-applicable]

b. Sports by Season Pep Squads (Cheerleading is offered on Jr. Varsity & Varsity Level year
round)

Fall Sports: Jr. Varsity (B) & Varsity (A) Flag Football (Co-Ed), Jr. Varsity (B) & Varsity (A) Girls
Volleyball Winter Sports: Pee Wee (C), Jr. Varsity (B) & Varsity (A) Boy/Girls Basketball

Spring Sports: Varsity (A) Boys/Girls Soccer, PeeWee Soccer Club Boys/Girls (3rd - 5th grade),
Track & Field Club Boys/Girls (2nd - 8th Grade)

c. Selection Process/Requirements for Participation

All students are allowed to try out for Sports as long as they meet the grading criteria. Students that
meet the criteria will be allowed to try out and be placed on a team.

d. Athletic Medical Clearance

All Student-Athletes are required to complete the participation forms and medical release forms.
Forms will be issued at the beginning of each sport season. Additional forms will be kept in the
Main Office.

e. Injuries and accidents

Staff will take appropriate precautions regarding the situation & handle it in a professional way.
Staff will also file an accident/Injury report that is kept on file in the Main Office.

f. Athletic Fees, Equipment and Uniforms

All student-athletes participating in after-school sports programs are required to pay a $15 sports
fee per sport. This will cover league expenses and offset the uniform cost, team snacks/waters,
referee fees & everything else associated with the Sports Program.
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g. Discipline Policies and Procedures in Athletics

Student Athletes are to uphold the highest standards. Student-Athletes who fall short will face
appropriate disciplinary actions. Student-Athletes that receive conduct referrals will be removed
from that team during that trimester.

h. Varsity Jackets and Sweaters

[Non Applicable]

i. Sportsmanship Code for Spectators

All Spectators must understand that they are representing St. Lawrence of Brindisi at all sporting
events. Anyone acting inappropriately is subject to be asked to leave the event immediately and
upon further review, the administration will determine if an individual(s) will be allowed back at
school events. 61
j. Coach/Trainer Certification [Play Like a Champion]
All Coaches must attend and become certified by attending and completing the CYO Play like a
Champion Coaching Class. Coaches must also have Fingerprints on file with the school as well as
attend Virtus Training Certification.

k. CYO/CIF
St. Lawrence of Brindisi participates in the CYO Sports League. St. Lawrence of Brindisi School
is a part of the West Region and the Gateway Conference.

F . TUITION AND FEES
62. Tuition and General Fees
Please refer to the current Tuition Contract for tuition rates, service hours, and fundraising
requirements. Faculty and staff are not allowed  to negotiate tuition with any family. Families
should meet with the principal if there is a financial hardship. When parents/guardians do service
hours, please keep careful accounting.

63. Tuition Collection
Tuition is due on the 5th or 20th of each month (depending on your Blackbaud agreement). It is
considered late if it is not received by the Blackbaud Company on or before the 20th of the month.
A late fee of $45 will be charged for tuition and other fees not received by the deadlines. All past
due bills must be paid in full before making a tuition payment each month. If there is a tuition
payment made and there are outstanding the money will be put towards the outstanding bill instead
of the tuition payment.
NO PAYMENTS FOR TUITION CAN BE MADE IN THE OFFICE.
No records will be released for students leaving the school if there is an outstanding balance. All
tuition and fees must be paid to release records or to participate in any school events.

Billing for additional fees will be placed on a parent’s Blackbaud  Account.

RETURNED CHECKS

Any returned check will result in a $35 returned check fee. If the school receives a returned check,
future fees must be paid in cash or money order.

64. Tuition Assistance
St. Lawrence of Brindisi School is blessed to receive  tuition assistance in the form of scholarships
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from the Catholic Education Foundation. Families must fill out forms correctly and then submit
them on time. Certain guidelines must be in place in order to qualify. Another financial aid is given
as funds become available. If a family has a special need, they should see the principal. If a family
does not fill out the Catholic Education Foundation application they will be ineligible for any other
financial aid from the school.

65. Parent Service and Fundraising Requirements
Tuition alone does not cover the cost of educating the Catholic student. Fundraisers and volunteer
service hours are a must in order to have a quality program. Refer to the parent agreement for
specifics

66. Costs/Fees (when applicable for field trips, supplies, sports, senior fees, etc.)

Field trips have a fee to cover the cost. Other fundraisers may be required to cover the remainder
of the fee.

Teachers may ask for donations throughout the year, should supply be necessary.

8th graders have a graduation fee.

Parents will get charged if they miss a mandatory meeting, if a child is late more than 3 times,
service hours are not complete...

G. DISCIPLINE
67. Philosophy

Discipline in the Catholic school is considered an aspect of moral guidance and not a form of
punishment. The purpose of discipline is to provide a school climate that is conducive to learning
and promotes character development and the common good. Each school must publish its
discipline policy in its parent/student handbook.

Discipline is maintained in a classroom or school objectives. However, the legitimate interest of
the school extends beyond the school day and school hours.
a. Discipline and Procedures

MAINTENANCE OF EFFECTIVE DISCIPLINE

Effective discipline is maintained when there is :

● Reasonable quiet and order in the building
● Positive correction of behavior
● Constant encouragement of acceptable classroom conduct
● Firm but fair treatment of difficult students
● Consistent follow-through

DISAPPROVED DISCIPLINARY MEASURES

The following disciplinary measures are forbidden:
All corporal punishment, including shaking and slapping is unacceptable
The language that is sarcastic or calculated to bring ridicule on the student, his or her parents, or
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background using religious exercises or important class assignments as punitive measures
Bizarre and unusual punishments
Withholding or altering rightfully earned academic grades
Any disciplinary action that isolates a student without proper supervision

CONDUCT POLICY
Our goal of the educational program is to maximize instructional time and minimize disruptions. In
doing so, it is necessary to be aware of the school rules and the consequences. Discipline in the
Catholic school is to be considered as an aspect of moral guidance and not a form of punishment.
The purpose of this policy is:

1. To provide a classroom situation conducive to learning.
2. To promote character training.

Each teacher shall establish an appropriate discipline plan with rules and consequences. Students
will become very familiar within the first few days of school. Parents will be made aware of these
policies at Back to School Night and in written communication. The discipline plan will be posted
in the classroom.

Any behavior that interrupts the teaching process or distracts another student from his or her
learning experience is unacceptable. Refinement of word and action and courteous conduct toward
teachers, students, and all adults are a requirement at St. Lawrence of Brindisi School. Vulgar
language, swearing, or other displays of rude conduct or bad temper may be a cause for
disciplinary action up to and including expulsion.

1. Everyone is to stay in their designated areas at all times.
2. Cell phones are to be given to the teacher before class starts and picked up after school. There
must be a permission slip on file to have a cell phone.
3. If a student is found in the hall, he/she must have a school or teacher pass.
4. Toys, sports equipment, electronics, or any gadgets brought from home are not permitted and
can be taken away by teachers. Parents must come in to pick them up from the office after school.
5. The lunch area is to be used properly. This means that there is no running, screaming, or playing
in this area.
6. All school and playground equipment is to be used properly.
7. All students have the right to be respected. That means that everyone is to treat others the way
they would like to be treated.
8. Upper-grade students are not allowed on the bottom floor.
9. Students may not enter the building to drink water.
10. Eating is only allowed in the designated lunch table area. There is no eating in classrooms,
labs, or in the yard.

Conduct Referral

Any of the following actions will not be tolerated and could include but are not limited to receiving
a conduct referral, suspension, or expulsion. This clause is used school-wide, within the classroom
as well as on the playground.

● Fighting
● Stealing
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● Bullying/Harassment (verbal, physical, or electronically)
● Deliberate defiance
● Cheating
● Forgery
● Destructive behavior
● Forgery will be an automatic suspension

- When a child reaches 5 flags of any kind, the Dean of Students will intervene and meet with the
student. This could also merit a parent/teacher/student meeting, a note from the teacher, or a phone
call.
- The child will receive another chance to fix the problem after the issue has been addressed at the
parent/ teacher/student conference.
- On the 10th flag the student can possibly receive a conduct referral based on each individual
situation. The Dean of Students will contact the parents and determine the consequence based on
the infraction.

Consequences

Conduct referrals are given to students who break a severe clause rule. Severe clause violations
include but are not limited to …

● A phone call home
● Meeting with parent, child, and Dean of Students.
● Meeting with a parent, child, Dean of Students, Vice Principal, and the person who gave the
conduct referral
● Meeting with a parent, child, Dean of Students, Vice Principal, and President. A contract will be
made and the student will begin probation.
● Fines
● Automatic Expulsion
● A conduct referral will result in the loss of extracurricular activities

● Parents will be immediately notified if a conduct referral is given. The conduct referral will be
sent home and must be signed and returned the next day. Conduct referrals will be documented on
the report card.

Suspensions from school are used to deal with severe clause infractions. On occasion, special
contracts are also established with parents for chronic incidents of coming to school unprepared,
out of uniform, and/or not being ready to follow the rules. Students who break the agreement or
such contracts are also suspended.

If a child is suspended, the child must be picked up immediately. The child cannot stay all day in
the office waiting for a parent to come.

If a child is not picked up immediately and is forced to wait in the office, the suspension will carry
over to the next day and the child will not be able to return to class the next day.

Playground Rules

1. All playground equipment is to be used properly.
2. Students are to stay in designated areas.
3. Students are expected to freeze when the bell rings. They are to wait for a whistle before
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walking to their class lines. No equipment may be used after the bell rings.
4. Students may not enter the building to drink water.
5. Eating is only allowed in the designated lunch table area. There is no eating in classrooms, labs,s
or in the yard. 6. All equipment must be put away in the appropriate place.
7. Fighting of any type is not permitted,
8. All school rules apply.

Bathrooms

Student bathrooms are open all day but should be used only during recess and lunch. Children
should rarely have to make use of the bathroom during class time. Procedures must be in place so
that in case of a problem, the person and time of the incident can be traced. A student needing to
make frequent use of the restroom shall bring a medical note from the doctor that shall be kept on
file. The principal shall be notified.

Bathroom Rules

1. Keep restrooms neat, by throwing trash away.
2. No playing or throwing anything in the bathroom.
3. No graffiti or destructive acts.
4. Use at designated times or with permission.
5. Students should use the restroom as they go out to recess or during playtime in order to reduce
the number of interruptions to the instructional program.
6. No homework or school work is to be done or taken out of the backpack at any time.

Consequences

A flag in Class Dojo will be given immediately for violation of any playground or school rule.
Fines will be charged if necessary.

Incentives

Students who can follow these rules and demonstrate an understanding of the Six Pillars of
Character Counts may be given an incentive by the playground supervisor, staff member, or
teacher. Supervisors will be carrying Pillar Awards during class, recess, and lunchtime. These
awards will be given to the students who show the following character traits:

● Trustworthiness
● Respect
● Responsibility
● Fairness
● Caring
● Citizenship

If a student is given a pillar award, then he/she will write his/her complete name and grade on it.
They will then place it in the Character Counts Box. Every Monday morning, a character count
strip for each of the six pillars will be pulled and those students will receive recognition.

CONDUCT

A conduct grade of a C- or below is viewed at the cumulative record of classroom or playground
behavior indicating willful disobedience, unacceptable for any student. Positive reinforcement of
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acceptable behaviors is encouraged. Teachers use flags in Class Dojo to inform parents of
unacceptable behavior. Conduct grades should reflect the number and seriousness of the flags in
Class Dojo.

For more serious infractions, a conduct referral is given. A conduct referral is not given lightly.
When a student has three conduct referrals, they are placed on probation. With 4 conduct referrals,
the student goes on final probation. If one more referral is given, the student is asked to leave. All
matters dealing with conduct referrals are done in collaboration with the principal and
president/pastor. All expulsion cases are at the discretion of the principal and pastor whether for
automatic expulsion cases or 5 conduct referrals.

STUDENT SUPERVISION POLICY

Students must have adult supervision by school personnel at all times, during school hours, when
they are on school grounds or the surrounding area. This applies while on outings or during any
school-sponsored activity or event, even if parents are present.

GANGS: MEMBERSHIP/INVOLVEMENT

Membership in, active involvement in, affiliation with, dressing in gang attire, or affiliation with a
group responsible for coercive or violent activity, is grounds for expulsion.

GRAFFITI

Graffiti and other forms of willful destruction or defacing of school property will not be tolerated.
Students engaging in the destruction of property will receive all related penalties including
restitution, expulsion, and/or criminal prosecution.

b. Disapproved Disciplinary Measures

The following disciplinary measures are never to be used:

● All corporal punishment, including shaking and slapping
● The language that is sarcastic or ridicules a student, his or her parents/guardians, or his or her
family background
● Using religious exercises or important class assignments as punitive measures
● Bizarre and unusual punishments
● Withholding or altering rightfully earned academic grades
● Any disciplinary action that isolates a student without proper supervision

Responsibility

It is important that students learn to be independent and responsible. This is a life-long skill that
fits into the learning expectations at our school. Students are expected to come to school prepared
with all materials, uniforms, lunches, and snacks. Students will not be allowed to call home for any
items. Parents will not be able to interrupt classes or go on the playground to deliver items. This
includes sports, literacy, and daycare.

Materials

•All students are expected to bring in the materials on the assigned day. These materials should be
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labeled with their names if they are keeping them on their desks.
• If a child is missing materials a flag on Class Dojo will be given and the child will have to use
something else to finish the assignment. The student will receive a flag.
• The child that cannot afford to buy materials will be helped. But any child that comes to school
without materials after receiving this donation will have to purchase them.

TEXTBOOKS
The life of a textbook is usually 5 years. Students are responsible for all the texts given to them for
their use. Each textbook and workbook are numbered and assigned to the student for the entire
year. Students are responsible for keeping textbooks covered the entire year. If a student loses a
book or damages one, the student/parents are responsible for replacing that book.

Lost and Found

Many items are placed in the Lost and Found basket outside the kitchen every day. Clothes are
only returned to students whose names are on the clothes. Please use a permanent marker on
the tag of all of their uniform clothing.

Parents may access the Lost and Found between 7:30 a.m. and 4:00 p.m. Monday through
Thursday and 7:30 a.m. through 1:30 p.m. Friday.

BIRTHDAY PARTIES

Students coming to school on their birthdays look forward to celebrating with their friends. We too
would like to celebrate and acknowledge each child’s birthday. In order to celebrate each of the
30+ birthdays in each class and still balance the legal education requirements set by the state, we
ask that you follow the following guidelines.

1. Make plans with the teacher at least one week before the child’s birthday if you would like to
bring a treat.

2. Small treats and packaged juice boxes can be sent to school on that day. Bring treats that are
already cut or individually packaged so that they can be handed out easily. For example
cupcakes, cookies, and brownies. (NO CAKE, ICE CREAM, PIZZA, ETC.)

3. If you are inviting all of the students or all boys/all girls or if you are inviting a few select
children, please send out invitations by mail to the students’ houses or deliver them outside of
school.
4. Birthday celebrations will take place only at 2:15 Monday- Friday. We will not interrupt the
instructional program.

5. If you would like to throw a birthday party for your child with cake, treats, and decorations,
please do so at home.

c. Detention

No student shall be required to remain in the classroom during any recess or lunchtime; all
students shall be required to leave the schoolrooms at recess and lunchtime unless it would
endanger student health.
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Detention before or after school hours is considered an appropriate means of discipline.

A student shall not be detained in school for disciplinary or other reasons for more than one hour
after the close of the school day.

The school must give notice of the detention to the parents/guardians verbally by phone, in writing
(hard copy or electronic), or in-person during a conference. Under no circumstances shall a student
be detained at school without the knowledge and consent of the parents/guardians, who should also
be informed of the reason for the detention and the exact time the period of detention will begin
and end.

d. Behavior Agreement/Probation

A school may accept a student for admission on probation for an initial trial period if
circumstances warrant it. The probationary status of the student and the terms of the probation
must be clearly documented in writing and signed by the parents/guardians.

A school may decide to place an enrolled student on probation as a disciplinary matter.
Disciplinary probation occurs when a student's behavior has reached a point where a more serious
response from the school is required. If the student's behavior does not improve while on
probation, the disciplinary process may lead to suspension and/or expulsion.

Typically, disciplinary probation requires the suspension of activities and athletics so that the
student must focus solely on his or her academic work and behavior.
If a school decides to place a student on disciplinary probation, it must ensure that the seriousness
of this status is communicated to the student's parents/guardians. Due to the great variety of
student offenses that can result in disciplinary probation, a school has many options in determining
the extent of a student's probation (limiting activities, no athletics, community service, etc.).
Parent Support Agreement
School personnel will only meet with and address issues with legal parents or guardians
responsible for the child’s education and who have signed all contracts, agreements and have
attended all required meetings.

1. Be the primary spiritual formation model in your child’s life by praying with your child, going
to mass, and guiding your child to follow Jesus. Promote and model good character, morals,
values, and problem-solving skills at home and at school. For example: Avoid using foul language,
threats, insults, etc. when dealing with financial concerns in the office. If your child is chronically
late, follow the tardy policy without arguing with school personnel. Do not handle confidential
issues in front of students in an inappropriate way.
2. Make education a priority. I.e. Studying with your child, saving money to send your child
to summer school, if needed, putting school before parties, vacations, etc.
3. Promote school policies and rules for your children regardless of what others are doing. I.e.
wear the correct uniform even if others don’t. ”Don’t worry about others, do the right thing
because it is the right thing to do.”
4. Help your child come to school prepared. PREPARED = homework complete, and ready to turn
in on time as well as studied and understood. Help and monitor that your children study for exams
and understand the material.
5. Bring your child to school consistently, on time, and with all materials necessary to do the
required work.
6. Bring your child to tutoring, after-school literacy programs, and summer school consistently if
they are recommended due to low grades.
7. Check to see that your child is in the correct uniform daily according to the school guidelines
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outlined in the handbook. i.e. if a child is sent home or you are asked to bring the correct uniform,
parents/guardians will follow the school policy without arguing with school personnel. Only send
your child in uniforms purchased at Michael’s uniform company.
8. Communicate and meet with teachers at parent conferences and on an ongoing basis to ensure
the progress of your child. Send notes, questions, etc. to help your child and respond to the
requests of the teachers. Attend all parent meetings and read any communication sent home. Make
appointments in advance to meet with the teacher first, then the principal.
9. Sign homework citations, conduct referrals and notes on time and consistently.
10. Follow all school rules and procedures and have all family and friends follow these procedures.
(Example: THE PICK UP AND DROP OFF procedures, checking in at the office and not going
to classrooms without a badge or pre-scheduling an appointment)
11. Follow the Blackbaud Plan and pay late fees.
12. If your child is selected to receive tuition assistance through private donors, you are expected
to comply with all financial and parent requirements as outlined in this handbook. Failure to
comply might result in the withdrawal from tuition assistance programs.
13. It is not allowed to assign a non-family member to represent you at school events you have
agreed to participate in as part of the family’s service hours requirements. If you fail to report to an
assigned/agreed event, additional penalty fees will apply.
14. Make tuition payments on time, complete service hours as scheduled, fill out all financial aid
forms and participate in all required fundraising to ensure the financial stability of the school.
15. Supervise your children outside of school in a way that is consistent with the messages
promoted at school. (Example: supervise them on the Internet, monitor language, healthy habits,
attire, who they hang out with)

* This agreement must be signed before a child can be registered for each New Year

RECOMMENDED TRANSFER RESULTING FROM PARENTAL LACK OF
COOPERATION

Under normal circumstances a student is not to be deprived of Catholic education on grounds
relating to the actions/attitudes of parents/guardians; it is recognized, however, that a situation
could arise in which the uncooperative or disruptive attitude of parents/guardians might so
diminish the effectiveness of the education process that the continuation of the student in the
school may be impossible.

In such a case, it is imperative that the opinion of the principal regarding the practical impossibility
be sustained from a pastoral point of view by the pastor. The regulations governing recommended
transfer would then be applicable.
e. Suspension/Disciplinary Measures for Grave Offenses

SUSPENSION

Any of the reasons listed for expulsion with mitigating circumstances are adequate to cause for
suspension of a student.

No student shall be suspended from school for more than two consecutive weeks unless there is an
ongoing police investigation of a possible crime, in which case the student may be suspended
during the entire investigation. Notice of suspension must be given to the parents or guardians by
telephone or in a conference. 68
The principal shall schedule a conference with the suspended student’s parents or guardians to
discuss matters pertinent to the
suspension especially the means by which the parents or guardians and the school can
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cooperatively encourage the student to improve behavior. The suspended student may be present at
the conference. In no case will a teacher on his or her own authority suspend a student.

f. Expulsion
13.9.6.1 Reasons for Expulsion

Reasons for expulsion include but are not limited to the following offenses:

● Actions that are gravely detrimental to the moral and spiritual welfare of other students
● Habitual profanity or vulgarity
● Assault, battery, or any threat of force or violence directed toward any student or school
personnel
● Harassing, bullying, or hazing other students or school personnel
● Open, persistent defiance of the teacher's authority
● Continued willful disobedience
● Use, sale, distribution, or possession of narcotics, drugs, or any other controlled substance
● Use, sale, distribution, or possession of any alcoholic beverages on or near school premises
● Smoking or possession of tobacco
● Theft
● Forgery of signatures
● Cheating or plagiarism
● Willful defacement or damage of school property, real or personal
● Habitual truancy
● Possession of harmful weapons (e.g., knives or guns) or materials that can be used as weapons
● Membership in, active involvement in, or affiliation with a gang or group responsible for
coercive or violent activity ● Actions in or out of school that are detrimental to the school's
reputation
● Violations of the electronic acceptable use policies and guidelines
● Inappropriate conduct or behavior unbecoming a student in a Catholic school

13.9.6.2 Procedure for Expulsion

Except in cases involving grave offenses, the school must take the following steps to expel a
student:

● The principal, teacher, parents/guardians, and student must attend a conference. The principal
will advise the family that the student could be expelled unless there is an immediate improvement
in the student's behavior. In parish schools, the pastor should be notified of the conference, given
an opportunity to attend, and provide a report of the discussion.
● If the student's behavior does not improve, the final decision will be communicated at a second
conference attended by the principal, teacher, parents/guardians, and pastor (if applicable). If the
parents/guardians fail, without cause, to attend the conference, the final decision will still apply
and the parents/guardians will be notified. In a parish school, the final decision rests with the
pastor in consultation with the principal.
● In no case will a teacher on his or her own authority expel a student.
● The school will give full credit for all work the student accomplished up to the moment of
expulsion.

13.9.6.3 Written Records

The school must keep on file a written record of the steps leading to expulsion, with copies of all
communications and reports. This record should be maintained for one year following the

85



expulsion.

13.9.6.4 Cases Involving Grave Offenses

In a case involving a grave offense, which may include a violation of law or actions so outrageous
as to shock the conscience of the community, the student is immediately suspended and there is no
requirement to hold the initial conference. The school should follow this procedure when the
continued presence of the student at school (even for a short period of time) will pose, in the
reasonable judgment of the principal, a serious threat to the health and welfare of students, faculty,
or staff.

When a student is immediately suspended and expulsion is probable, the school should clearly
explain the rules and consequences of the violation to the student and his or her parents/guardians
while the case is being investigated.

69
13.9.6.5 Time of Expulsion
A school may immediately expel a student if the reasons are urgent.

Only in exceptional cases shall a school be allowed to expel a graduating student who has been in
the school one or more years.

For elementary schools, if an expulsion happens during the last quarter of the school year or during
the last semester in the case of a graduating student, the school needs prior approval of the
Department of Catholic Schools before the expulsion can take effect. It is recommended that high
schools consult with the Department of Catholic Schools before expelling a graduating student.

13.9.6.6 Reporting of Expulsions

Even if they occur at the end of the school year, all expulsions are to be reported by phone to the
assistant superintendent at the Department of Catholic Schools within 24 hours and subsequently
submitted in writing.

The school shall immediately notify the county office of education of expulsions. A copy of the
Cumulative Pupil Record should be held until requested.

13.9.6.7 Right to Make Exceptions

The principal, in consultation with the pastor (for a parish school), retains the right to make
exceptions in cases where mitigating circumstances call for a different response than policy
suggests.

13.9.6.8 Home Study

Certain circumstances may dictate that a student, at the discretion of the principal, be excluded
from school attendance for a period of time. This is a remedy for unusual situations and is not
considered a suspension. The school may give students tests, etc., outside school hours so that
grades can be reported. A student placed on home study is expected to pay full tuition.
Parents/guardians are responsible for supervising a student on home study.

At the discretion of the principal, any student who is accused of a felony may be placed on home
study until the case is resolved.

Written Record
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A written record of the steps leading to expulsion must be kept on file with copies of all
communications and reports, and a copy mailed to the supervisor at the Department of Catholic
Schools.

Cases Involving Grave Offenses

In cases involving grave offenses, which may include a violation of criminal law or actions so
outrageous as to shock the conscience or behavior of the community, the student is immediately
suspended and there is no requirement to hold the initial parent-principal conference.

The procedure involving cases of grave offenses should be followed when the continued presence
of the student at school (even for a short period of time) will, in the reasonable judgment of the
principal, pose a serious threat to the health and welfare of another student or students, or faculty
members.

When the immediate suspension is imposed, with probable expulsion, while the case is being
investigated, the rules and the consequences of the violation should be clearly explained to the
student and parents or guardians.

Time of Expulsion

An expulsion may be made immediately if the reasons are urgent.

Only in exceptional cases shall expulsion of an eighth-grade student who has been in the school
one or more years be allowed.

If expulsion is to take place during the last quarter of the school year or during the last semester in
the case of an eighth-grade student, prior approval of the Department of Catholic Schools is
required before the expulsion can take effect.

If such action is contemplated, approval shall be obtained before the announcement of the final
decision to the parents at the meeting described below.

Reporting of Expulsions

All expulsions, even if they occur at the end of the year, are to be reported by telephone to the
elementary supervisor at the Department of Catholic Schools within 24 hours. The elementary
school written report, Notice of Dismissal, should be mailed promptly to the supervisor.

The County Office of Education shall be notified immediately of expulsions. A copy of the
Cumulative Student Record should be held until requested.

Right to Make Exceptions

The principal, in consultation with the pastor, if a parish school, retains the right to make
exceptions in cases where mitigating circumstances call for a different response than policy
suggests.

h. Student Threats

All threats by students to inflict serious harm to self or others, or to destroy property, will be taken
seriously. Whoever hears or becomes aware of any threat made by a student should immediately
report it to the pastor, principal, or teacher. The principal will notify the police and the Department

87



of Catholic School immediately.
The student who has made the threat will be kept in the school office under supervision until the
police arrive. The parents or guardians of the student who has made the threat will be notified. Any
adult or student who has been identified as the potential victim, or mentioned in writing as a
potential victim, will be notified immediately.

The student who has made the threat will be suspended until the investigation by the police and

school has been completed. The decision to re-admit a student who has made a threat will be made

by the principal and pastor on a case-by-case basis.

Practical jokes or offhand comments of a threatening nature will be taken seriously and will be
investigated. The police may be notified and these actions may result in the suspension or removal
of a student from school.

j. School Searches

A student’s legitimate expectation of privacy in their person and in the personal effects they bring
to school must be balanced against the obligation of the school to maintain discipline and to
provide a safe environment for the school community. Accordingly, school officials may conduct a
search of the student’s personal and personal effects based on a reasonable suspicion that the
search will disclose evidence that the student is violating or has violated the law or a school rule.

School officials do not need a warrant or a parent’s permission to conduct a search of the student
and/or the school’s or a student’s personal property, as long as they have a reasonable suspicion
that a law or school rule is being or has been violated. Whenever a school principal conducts a
search of a student’s person or personal effects, an adult witness should be present.

Students do not own their lockers or other school property. Lockers are made available to the
student by the school. The student does have some expectation of privacy in his or her locker from
other students. However, a student may not exclude school officials if the school official has a
reasonable suspicion that a law or school rule has been violated.

A student has a greater expectation of privacy concerning his or her backpack, purse, clothing, and
other personal effects. A school official who finds it necessary to conduct a search of a student’s
backpack, purse, clothing, or personal effects, must have a reasonable suspicion that the student is
violating or has violated a law or school rule. The student’s parents should be notified of any such
search.

An alert from a trained and certified detector dog is sufficient to allow the school official to have
reasonable suspicion and to conduct a warrantless search of the student’s locker, car, or his or her
personal property and effects. In addition to this policy on searches by the school, every student is
subject to the Archdiocesan and school use and privacy policies concerning cell

phones and other electronic devices, whether the devices belong to the school or to the student.

If a student refuses to cooperate in a reasonable search of the school or student property (including
electronic devices), the student’s parents and/or the police may be called for assistance or referral.

In the event that any items belonging to a student are confiscated, the principal should document
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that fact and, when possible, take a photograph of the place where the confiscated object was
found and of the object itself. It is also recommended that the school obtain a signature from the
student acknowledging that the item was in his or her possession at the time it was found.

PHONE/CELL PHONE USAGE

Students may not call home for forgotten items or make after-school plans. If a student is sick, the
office secretary will call home. Cell phones are permitted at school but must be turned off and
given to the teacher at the beginning of the school day. Phones may be used for emergencies only
and will be returned to the student at the end of each day. Any student using their phones during
school hours for a non-emergency will be given a flag on Class Dojo and their phones will be
confiscated. It will only be released to a parent/guardian. Cell phones are the responsibility of the
students. St. Lawrence of Brindisi School and its employees are not liable if the phone is stolen,
lost, or broken. Phones may be turned on once the student has left the campus. Phones are to be off
during after-school sports, literacy, OP tutoring, and daycare.

Responsibility

It is important that students learn to be independent and responsible. This is a life-long skill that
fits into the learning expectations at our school. Students are expected to come to school prepared
with all materials, uniforms, lunches, and snacks. Students will not be allowed to call home for
any items. Parents will not be able to interrupt classes or go on the playground to deliver
items. Items will not be given to students even if they’re left at the front office. These rules
apply towards after school sports, literacy, and daycare.

INTERNET AND TECHNOLOGY USE POLICY
All schools allowing Internet access for students and providing computer and video programs to
students must have to have signed parental consent forms on file. No student at St. Lawrence of
Brindisi School will be allowed to use the computer until a form is signed by the parent/guardian.

Computer Network User Guidelines

Every computer use at St. Lawrence of Brindisi School must agree to use the network in a
responsible manner by honoring all relevant laws, restrictions, and school rules

ALL TECHNOLOGY USE MUST BE PRE-APPROVED

General Guidelines

All school systems, all information stored on them, and all work performed on them are subject to
school supervision, inspection, and governance of school policies.
The school may engage in routine maintenance and monitoring of its computer system.
The school only provides limited privacy in the contents of student personal files on the school’s
computer system.
The school reserves the right to monitor, access, retrieve, read, and disclose all messages created,
sent, received, or stored on its systems (including connections made and sites visited) to law
enforcement officials or others, without prior notice.
Students may only use the system under the direct supervision of a staff member.
Where pertinent and approved, students should use care in creating e-mail messages. The contents
of the e-mail cannot be considered private or confidential. Even when a message has been deleted,
it may still exist on a backup system, be restored, be printed out, or may have been forwarded
without its creator’s knowledge.
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Parents have the right at any time to see the contents of the student’s email file.
Any files downloaded from the Internet and any computer disks received from non-school sources
must be scanned with the virus protection software. Immediately report any viruses, tampering, or
other system breaches to the principal or her delegate.
If approved by the principal, students may create personal Web pages on the school’s computer
system. All materials placed on the web page must be pre-approved in a manner specified by the
school. All materials placed on the web page must relate to school and/or career preparation
activities. Contents must also comply with the restrictions set forth below.
Students will promptly inform their teacher or other school employees of any message received
that is inappropriate or makes them feel uncomfortable.
The school will not be responsible for supervising or continually monitoring every communication
and Internet session for every student and staff member beyond the scope of supervision defined in
the user agreement.
Internet access from outside the school is the domain of parents or guardians. We expect our
parents to be equal stakeholders in the implementation of our computer system policies by
monitoring their child’s Internet access and electronic use at home in a manner supportive of the
school’s policies. While the school cannot provide consequences for inappropriate electronic
communications among students outside of school, note that in some cases, law enforcement may
be called to intervene.
Additionally, parents/guardians and students are expected to follow the appropriate chain of
communication (contact school personnel first; if issues are not resolved, then contact the
principal, pastor, and the Archdiocese) in communicating problems or issues with the school.
Posting inappropriate comments about the school on the web and via e-mails does not constitute
following the appropriate chain of communication. The school reserves the right to ask parents to
withdraw their children in such cases where parents become uncooperative.

Students Using School Computers and/or Related Systems May Not:

● Post-personal contact information about self or others. Personal contact information includes
address, telephone, school address, parent/guardian name(s), work address, etc.
● Agree to meet with someone they have met online without their parent’s approval. A parent
should accompany them in this meeting.
● Use obscene, defamatory, disruptive language.
● Harass, insult or attack others.
● Send comments or images that would offend someone or an organization on the basis of race,
creed, gender, national origin, sexual orientation, political beliefs or disability. 73
● Upload, download, view, or otherwise transmit copyrighted, trademarked, patented, or indecent
material, trade secrets, or other confidential, private, or proprietary information. Regarding doubt,
students must consult with their teachers.
● Engage in other illegal act, such as arranging for a drug sale or purchase of alcohol, etc.
● Employ the network for commercial and/or political lobbying purposes.
● Access material that is profane or obscene (pornography), that advocates illegal acts or that
advocates violence or discrimination towards other people.
● Bring web sites from home or use web sites that are not approved by the teacher or computer
teacher.
● Damage, alter, disrupt or gain unauthorized access to computers or other systems, (e.g., use
others’ passwords, trespass on other’s folders, work or files.)
● Enable unauthorized persons to access or use the school’s computer systems or jeopardize the
security of the school’s electronic communications systems.
● Alter the startup screen or the desktop or download applications that will subvert this.
● Introduce a virus, attempt to breach system security or tamper with the school’s computer
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system.
● Repost a message that was sent privately without permission of the person who sent the
message.
● Waste intentionally limited resources.
● Download large files unless absolutely necessary. If necessary, students will download the file at
a time when the system is being heavily used.
● Post chain letters or engage in “spamming” (sending an annoying or unnecessary message to a
large number of people.)
● Students may not access social networks (for example, Facebook, Instagram, Twitter,
SnapChat, Tumblr, etc.) on school accounts or other blogs that are not used for academically
approved purposes.

Consequences for Violating any of the Above

● Suspension or permanent loss of access.
● Disciplinary action, including but not limited to suspension and even expulsion, depending on
the gravity of the offense, at the principal’s direction.
● Involvement of law enforcement agencies.

Limited Liability

The school makes no guarantee that the functions or the service provided by or through the
school’s computer system will be error-free or without defect. The school will not be responsible
for any damage users may suffer, including the loss of data resulting from delays, non-deliveries,
miss-deliveries, or interruptions of the service. The school is not responsible for the accuracy or
quality of the information obtained through or stored on the system. The use of any information
obtained via this service is a user’s own risk. The school will not be responsible for financial
obligations arising through the unauthorized use of the system.

Consent

The parent/guardian must grant written permission for a student to access the Internet and the
school’s networked computer services. Since individuals and families may be held liable for
violations, parents/guardians must accept responsibility for guidance of Internet setting and use,
and convey to their children the obligation to comply with school standards regarding selecting,
sharing, or exploring information and media on the Internet.

Parents/guardians are required to release the school, its personnel, and any institutions with which
it affiliated, from any and all claims and damages of any nature arising from the child’s use of, or
inability to use, the school system, including but not limited to claims that may arise from the
unauthorized use of the system to purchase products or services.

Electronic Communications Policy

Systems, Devices, and Materials

Electronic communications systems include, but are not limited to, electronic mail, voice mail,
facsimile machines, stand-alone or networked computers, intranets, the Internet/World Wide Web,
and any other communications systems that may be created in the future.
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Electronic communications devices include, but are not limited to, regular and mobile
telephones, computers, laptops, electronic notebooks, audio, and video equipment, flash drives,
memory sticks, iPods, MP3 players, Blackberries, and other wireless equipment.

Electronic communications materials include, but are not limited to, DVDs, CDs, laserdiscs,
audio and video-tape, audio and visual recordings, films, microfiche, audio and visual broadcasts,
computer operating systems, software programs, electronically stored data and text files, computer
applications, e-mails, text messages, instant messages, and all other downloaded, uploaded,
retrieved, opened, saved, forwarded, or otherwise accessed or stored content.

Electronic Communications Systems, Devices and Materials, and Users Covered

● All electronic communications systems, devices, and materials whether in a parish, school, or
archdiocesan department or office;

● All electronic communications devices and materials were taken from the parish, school, or
archdiocesan office for use at home or on the road;

● All personal devices and materials brought from home and used on the parish, school, or
archdiocesan premises during regular business hours;

● All personal devices and materials, regardless of location, are used in such a manner that the
parish, school, or archdiocese may be implicated in their use.

● All users of electronic communications systems, devices, and materials, including, but not
limited to, students, employees, staff, contractors, volunteers, clergy and religious, and their
families.

Ownership and Control of Communications
● All systems, devices, and materials are located in a parish, a school, or an archdiocesan office,
and all work performed on them, are property of the parish, school, or archdiocese. These systems,
devices, and materials are to be used primarily to conduct official parish, school, or archdiocesan
business, not personal business.
● With permission from the pastor, principal, or other people in charge, individuals may use
systems, devices, and materials, including access to the Internet, for personal business and web
exploration outside regular business hours or during breaks. All users are expected to conform to
appropriate content management and web surfing guidelines, whether during or outside regular
business hours.
● Parish, school, and archdiocesan systems, devices, and materials are not private and security
cannot be guaranteed. Passwords and user IDs are designed to protect confidential information, not
to provide users with personal privacy. User account passwords for systems not controlled by a
centralized user directory or authentication system must be on record with the pastor, principal, or
other people in charge at the parish, school, or archdiocesan department.
● Minors may only access the Internet from devices with updated and functioning filters for
prohibited content. All obscene materials, child pornography, or materials that are otherwise
harmful to minors or in violation of this electronic communications policy must be blocked. Before
allowing minors to access the Internet, a responsible person must ensure that content filters are
“ON.”
● Content filters for minors may NOT be disabled or turned “OFF” without obtaining prior
permission from the archdiocesan Applied Technology Department or the person with equivalent
authority at the parish or school.
● All files downloaded from the Internet, all computer disks received from outside sources, and all
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content uploaded from portable memory devices must be scanned with updated/current
virus-detection software. Immediately report any viruses, tampering, or other system breaches to
the person in charge at the parish, school, or archdiocesan department.
● Parishes, schools and the archdiocese reserve the right to monitor, access, retrieve, read and
disclose all content created, sent, received, or stored on a parish, school, or archdiocesan systems,
devices, and materials (including connections made and sites visited) to law enforcement officials
or others, without prior notice.

Guidelines for E-mail correspondence and other electronic communications

● All users of the parish, school, or archdiocesan communications systems and devices should use
care in creating e-mail, text, instant, or voice mail messages. Even when a message has been
deleted, it may still exist on a backup system, be restored, be printed out, or may have been
forwarded to someone else without its creator's knowledge. The contents of e-mail and text
messages are the same as other written documentation and cannot be considered private or
confidential.

E-mail and other electronic communications are not necessarily secure.

● As with paper records, proper care should be taken in creating and retaining electronic records
for future use, reference, and disclosure, as applicable.
● Postings to "All Employees," “All Parents” “All Parishioners” and the like on intranets or the
Internet or the World Wide Web must be approved by the pastor, principal, or other people in
charge at the parish, school, or archdiocesan department before they are sent out.
● Use of personal electronic communications devices and materials during regular business hours
should be kept to a minimum and limited mainly to emergencies.

Prohibited Practices:

Users of parish, school or archdiocesan electronic communication systems, devices or materials
and users of personal devices and materials on the parish, school or archdiocesan premises, during
normal business hours or under circumstances when the parish, school, or archdiocese may
become implicated in the use, may not:

● Violate any federal, state, or local laws, regulations, rules of conduct, codes of ethics, safe
environment, or any educational rules.

● Post or distribute personal contact information about the user or others without permission or
review by a responsible adult person, unless required by the user’s job duties or assigned
responsibilities. Personal contact information includes names or screen names; telephone numbers;
work, home, or school addresses; email addresses and web addresses (URLs) of social networking
sites or blogs.
● Post or distribute communications or pictures which a reasonable person, according to the
teachings of the Roman Catholic Church, would consider to be defamatory, offensive, harassing,
disruptive, derogatory, or bullying. This includes, but is not limited to, sexual  comments or
images, racial or ethnic slurs, or other comments or images that would offend someone on the
basis of race, creed, gender, national origin, sexual orientation, age, political beliefs, mental or
physical disability, or veteran status.
● Engage in improper fraternizing or socializing between adults and minors. Minors may not agree
to meet someone they have met online without their parent’s approval and the presence of a parent
at any meeting.
● Engage in pirating or unauthorized distribution (such as “podcasting”) of copyrighted materials,
music, or film; arrange for the purchase or sale of any drugs, alcohol, or regulated substances and
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goods; or participate in Internet gambling.
● Post chain letters or engage in “spamming” (sending annoying, unnecessary, or unsolicited
commercial messages); repost a message that was sent privately without permission of the person
who sent the message.
● Record any telephone or other conversation without the express permission of the other
participants to the conversation except where allowed by law.
● Use electronic communications devices for designing, developing, distributing, or storing any
works of programming or software unless
explicitly required by the duties of the job or assignment;
● Upload, download, view, or otherwise transmit copyrighted, trademarked, patented, or indecent
material, trade secrets, or other confidential, private, or proprietary information or materials to
which the user does not have access rights. Regarding copyrighted materials, certain exceptions are
given for educational and liturgical purposes. If in doubt, consult the pastor, principal, or other
people in charge.
● Damage, alter, disrupt, or gain unauthorized access to computers or other systems; e.g. use
others’ passwords, trespass on others’ folders, work, or files.
● Give unauthorized persons access to the parish, school, or archdiocesan systems, provide access
to confidential information, or otherwise jeopardize the security of the electronic communications
systems (e.g. by unauthorized use or disclosure of passwords).
● Transmit confidential, proprietary, or sensitive information unless the transmission falls within
the scope of the user’s job duties or assignment by a responsible person.
● Introduce a virus, attempt to breach system security, or tamper with a system.
● Alter, without authorization, a start-up screen or the desktop, or install applications that will
subvert these functions.
● Allow any minor to access the Internet on school communications devices before a responsible
adult has checked to ensure that active filtering of prohibited materials is enabled.
● Use electronic communications devices or systems to transmit any radio frequency signal that is
not permitted and/or licensed by the Federal Communication Commission (“FCC”) or that would
violate FCC rules or policies.

Consequences of violations of electronic communications policy

● Violations of this policy, including breaches of confidentiality or security, may result in the
suspension of electronic communication privileges, confiscation of any electronic communication
device or materials, and disciplinary action up to and including termination of employment,
removal from the parish or school activities, or other appropriate disciplinary action.

Local policies for parishes and schools

● Parishes and schools should create their own policies addressing the use of electronic
communications devices in classrooms or other parish or school-related settings to suit their local
needs. Such policies may not deviate from this Electronic Communications Policy in any material
way. Parishes and schools should incorporate paragraphs 1 through 6 of this policy in the parish
and parent/student handbooks in addition to local policies. The parish and school created policies
should address:
● where students and staff may use electronic communications devices;
● when electronic communications devices may be used;
● where such devices will be stored when they are not in use (backpack, locker, elsewhere);
● The extent to which the parish and school will communicate through email and the reasonable
amount of time within which responses may be expected;
● appropriate language for an email response to email or text messages that raise questions or
concerns
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● Sample: “Thank you for sharing your concern/question with us. Because of the informal and
insecure nature of electronic messaging and our inability to confirm who the senders and intended
recipients of the messages are, we suggest you contact the parish or school by telephone or by
regular mailed correspondence.”
● consequences that will result if the parish or school policy is not followed
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ACCEPTANCE OF HANDBOOK FORM

Our family has logged on to schoolspeak.com and read the St. Lawrence of Brindisi School
Parent/Student Handbook. We are aware of, understand, and agree to follow the policies and
procedures stated in the Handbook. We acknowledge that the school has the right to amend the
Handbook during the school year as needed and we agree to follow the policies and procedures as
may be added or amended.
We understand that we may be asked to withdraw our child/children from the school or our
child/children may not be invited to return the following year if we fail to fulfill our
responsibilities under the Handbook and any additions and amendments that may be made. Our
signatures below indicate our commitment to fulfilling our obligations according to the
requirements of the Handbook.

Father’s or Guardian’s Signature: ___________________________________ Date: _________

Mother’s or Guardian’s Signature: __________________________________ Date: _________

Print student’s names and grades:

Student’s Name________________________________ Grade __________

Student’s Name________________________________ Grade __________

Student’s Name________________________________ Grade __________

Student’s Name________________________________ Grade __________

Please return this signed form promptly to your oldest child’s homeroom teacher. This form will
be placed in the students’ permanent files.
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ACEPTACIÓN DEL FORMULARIO DEL MANUAL

Nuestra familia ha iniciado sesión en schoolspeak.com y ha leído el Manual para padres y
estudiantes de la escuela St. Lawrence of Brindisi. Conocemos, entendemos y aceptamos seguir
las políticas y procedimientos establecidos en el Manual. Reconocemos que la escuela tiene el
derecho de enmendar el Manual durante el año escolar según sea necesario y estamos de acuerdo
en seguir las políticas y procedimientos que se puedan agregar
o enmendar.

Entendemos que se nos puede pedir que retiremos a nuestro hijo / hijos de la escuela o que no se
invite a nuestro hijo / hijos a regresar el año siguiente si no cumplimos con nuestras
responsabilidades según el Manual y cualquier adición y enmienda que se pueda hacer. Nuestras
firmas a continuación indican nuestro compromiso de cumplir con nuestras obligaciones de
acuerdo con los requisitos del Manual.

Firma del padre o tutor: ___________________________________ Fecha: _________

Firma de la madre o tutor: _________________________________Fecha: __________

Imprima los nombres y grado de los estudiantes:

El nombre del estudiante________________________________ Grado __________

El nombre del estudiante________________________________Grado __________

El nombre del estudiante________________________________Grado __________

El nombre del estudiante________________________________Grado __________

Devuelva este formulario firmado de inmediato al maestro/a de aula de su hijo mayor. Este
formulario se colocará en los archivos permanentes de los estudiantes.
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